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1 Intended Audience and Rights (G324 Ve&ts) ¥l (e 51

This document is for GOG administrative officials at Taluka, District and State level who have
been assigned the role of CCA/Approver by the Government. For example, CCA will forward
this request to GAD or FD for verification then application creation, verification and approval

roles and rights will be assigned to concern user.

B SIYH2 digsl, (eal e AR 1 oG deldll wUlESIRI] HI2 & BHA UBR GRL
cca/MoRsdledl eyist ATudiMi w1 8. Gl dlF, cca il [Aeidla GAD wedl Fp A Y51l
HIR §1dS 529 Ul AMeBelel wlellad], Us1AQ0 W Hogdlell 4HsIud) wal wESIRA Aoilftd
AUl AludMi 114

1.1 Common Buttons/ Tabs in Application (Qﬁﬂ?}%ld'{i AUIHIY 0{801120-2{/)

1 User will click on Home button and redirect to the dashboard
dURAASAl U el UR (585 522 WA SAGNS URASIURSE 48 Home 52

2 User will click on Employee modules and access all
employee related Modules ‘m Employee Modules

duRllsdl sHUIR] HlsYed U2 (5645 529 wal sHUIR]
Aoifdd dHM Hlsydla A sA4 529

3 User will click on Manager Module and access all approval
request modules in which he is approver or verifier

dURIRASAL AR HISYE UR (565 529 W dH 1M HagR)
[Coiclal 215U 529 BHL A HoR 52112 WL USIURIsAl B

& Manager Modules

4  Click on CCA button and Only CCA user can access this. and also
download CCA Report of APR submission.
§5c CCA AU 1Sl % Aile) WISAY 53] 23 B, WA APR UG [(HLleleA) CCA
RUIE SIGedls s3] 213 .

a6 CCA

5 Click to submit the Information to the verifier or approver "
As1ARN sl wadl HoRsdlA Hiled] vuMe sal IR (545 5
6 ClICk on ChOOSe flle to UPload any Document You can drag and drop your files here for property attachment(image/pdf).

S16URL £2d1d% MUELS sl UL §lod 1
URie 50 Wel dsil UR (545 520
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2 Login & Dashboard
URL : - https://karmyogi.gujarat.gov.in

2.1 Login (€l2{lst)

There Options available to login in HRMS 2.0

1. Using Mobile No:
a) Enter Mobile No (Hl{165€ {42 £lWd 53
b) Enter password (Hl%{qg eluwg Sa)
c) Enter Captcha (-ESU-H elwq 3&)
d) Click on Login (Login Uz (ses Sa)
e) User will Logged in by clicking on Login (U125l @l0GLel tiest UR (565 $3la |19l
ool 529

@) <:xvvoe o

Forgot Password?
[7+1=] (@] (s
Oorp ®TOTP
2y 2y

e Setup TOTP
IR\ Y2t

079 232 59237

i 4

S

el a1 A0S

P ==
- b o " B | 55
\ - ~oy L 2EM Y

=0

2. Using HRPN No:

a) Enter HRPN No (A 312 Ul Aol oitd? £lWd 52))
b) Enter password (U.l%{Q§ eluld Sa)

Sensitivity: Internal & Restricted
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c) Enter Captcha (31?4[ elwq 31'1)

d) Click on Login (Login Uz (545 3?])

e) User will Logged in by clicking on Login (U125l @lB1e 042+ UR (565 s3la dlol
ool 529L.)

g KARMYOGI

7Y 7Y
IR Y7l

079232 59237

¥}

3

o L

148 1T T

|

ARLELL

=

il o o 3 | A N
) - 3 28
\

3. Using Personal Email ID No:
1) Enter Personal Email Id (Cll[,?sdJId 04 316S] elwd 5&)
Enter password (l-ll%tC{Sr elulg Sa)
Enter Captcha (?5121[ &g Sa)
Click on Login (Login Uz (a5 Sa)
User will Logged in by clicking on Login (AU312L5cl[ @Rl tieet U2 (55 53 41l
ol 521.)
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HRPN

Mobile

07923259237

karmyogi-support@qujarat.govin

User Manual

Forgot Password?

Setup TOTP

Sens
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2.2 User dashboard (AU212LScll 321611S)

8 sl ()

PRADIP PATEL

At Aagiiny biwwh Mbee bevesl Teerecll

My Profile

E-Service Bock

Talunt Prafil

8 Dashbowd & Home 13 Employwe Moduls & Maniger Modues  ® Guick Links Fradp Pael Iod n

(Batance 93 LU 1§ MPL)
s Attundinos

Owvereew | Apply

Birtheluys & Armbvwt sating

L leaming & Training

‘\4.—————-“ 8 -
0
VDA
sz by
SN Modical ’
MNowances renang )
L}
y

Reports

Pubsiic Holidays n

E-Liirary

My Task (0] ﬂ Notécations (4] u . e /7 ¢ 6
| Sares) ]

o @A

Copynght € 2023, All Rights Reserved By General Administration Degartment. Design & Developad By Gujarat mfcematicy Limited

User can find the below functionalities from user dash board as per above screenshot:

a.

My Profile: User can find profile detail by clicking here. (ql-l%l%lfsdf wel (545 s34
Ulslod (qatdl 20l 2t 8.)

E-Service Book: User can find e-Service book details by clicking here. (quumd[ WEl
(565 5309 §-uldy oysedl (Qard) 20 213 D)

Pending Task Detail: User can find Module wise pending task detail by clicking to
respective module block. (U121l Aoiltd HISYd wals UR (565 5314 Hlsyd HYosol
U591 s1ef] (A1) 2t 213 8.)

My Task: User can find pending task detail cumulative of all module by clicking my task.
(45 HIY 218 UR (565 s3la | HIsydefl U591 218 (Seelal 2Lt 215 8).)
Notification: User can find the notification of all module. (4R dHlH HQlQ?;LC'lf’ﬂ -l
2l 2% 8

Camera icon: User can change profile pic by clicking the camera icon. (Y% 2
LBl UR (565 53 Ulslod (UsAR wed] 215 8.)

User Icon: User can fine user guide, change password, switch user and logout by clicking user

icon. (AURUASAL duASAL HIlE(Els1a £5 53 203 B, UiddS oiedl 23 B, duUsdia
(AU 3] 23 O Wl AURAASAL 1B Slel UR (5645 s3a dloRA1Ge 531 23 8)

8|lPage
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3 Leave Travel Concession Overview

The main purpose of this document is to provide guideline to employee/Approver how to

execute Leave travel concession functionalities for HRMS to be developed for General
Administration Department, Government of Gujarat (GOG). This document further aims to
provide LTC service module in detailed to guide the module broadly and educate user how
to perform this event. This document also captures the physical process flow for the entire

Leave Travel Concession module and the various factors involved at each level of approval.

| £add1doell Yu GReU sHUIRL AR SA R HIdERISE Uslel 5dlell 8 3 ¥l Il HRMS HI2
UMY dElde [Aei1d], ArUd HSR (GOG) Ul [dsUlddiMi MidellR %1 Udld Usd
sideHdia N 535y sl wl exdldegell &d Hlsyda [dadd a Hidleeld wdl wa
¥ pde2 3d] A udldd] d qullsdia RUEd sdl HIR2 (AaddlR LT Adl HISYd Uelel
5qlol] B, w1 £2d1A% AHA %1 Ukl Asd H1syd Ul Hllds Ulsul udls wa HoRlell 35
R A4 (Alay yRwola gl 3R 52 8.

3.1 Leave Travel Concession Process

LTC (Leave Travel Concession) is allowance or part of the remuneration provided by an
employer to employee to offset the travel expenses incurred by the employee or his family
in India. Before apply LTC first Employee has to apply for Leave application applicable for
LTC.

LTc (clld 21dd seqlel) A ¢12g] weldl WNENUR gl sHALRLA A UdH] 1A HEsAd1-)el]
GOl © B GRdHL QEsLd Hi) sHURL wadl dstl URAR GIRL 5cIMD wlddl Udid W
AR 52 8. NG @19 sl uai ey sHUIR1 AG214 HI2 @19] uSdl o1 HiRedl %)
sdl ysel

Pre Requisite for LTC Application

Before Apply for LTC Application User need to take care about below mentioned
details.

1. Applicant Must have to apply for Leave before apply for LTC, User Can apply for LTC
related leave like EL, CL, Commuted, Maternity Leave, HPL etc.
2. Applicant are only able to travel with given range of leave.

9P age
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3. Applicant can avail LTC as well as EL Encashment in part also but limited up to 6
months only in current block.

1A A AY2A HIR 3% Sl USEL dURUASARA (1A ws.lidd [Adld) (A2 s1n%)

dAdleil e
1. LTCHLS WR%) Sl USEL ¥R2&13 2% HIS WR%) Sl USQ, durllsdl LTc Aoi(td 2

Bl 5 EL, L, 5342 dld, He(«12] dld, HpL ddR HI2 3R 53] 23 8.

WRAEIR HIA UG 95 A1 % YALs3] 530 25 .

AURIRASAL LTC Ao EL ReidANeell UL Wi[RLS (in Part) GIM €6 A3 B U3d ddHlst
aelsHI HIA 6 HIEe1L Yl Hulled 8.

4 Steps for Employee.
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4.1 Navigate to “LTC Module”

z saibll ¢ \¢ 4 Dashboard @ Home 1% Employee Modules & Manager Modules @ Quick Links Pradip Dale\d B
@ " vranoe =¥/

Leave Information

| Person Profile
/ \ Appraisal Score
/ \
| \
|
\ /
“ -
\_ / | Pending Task Details Birthdays & Anniversarles n
PRADIP PATEL
e Insis)  Narmasa Watar Razo
E My Profile
E E-Service Book
Talent Profile Cmp Emp Reg Approved
lowanc = e
Emp Reg Returned
My Task (0) H Notifications (4) u
EMN Engish (United Sttes) 3

Copyright & 2023, All Rights Reserved By General Administration Department. Design & Developed By Gujarat Informatics Limited

In Dash board mainly two Menus available

e Employee Modules: - In which user will click on Employee modules and access all
employee related Modules.

e Manager Modules: User will click on Manager Module and access all approval
modules in which he is approver or verifier.

As mentioned above Employee Can Apply LTC using LTC module in Employee Modules as
well as LTC can be approved by LTC Approvals submenu available in Manager Modules.

321 GlSHI Huacd & Nef Gudod 8
o AN ]] HISYERY: - BUI Y2 )] HISYER UR (5615 529 ol sHUIR) Aui B dHiH ISy dlA

ENERYIERIN

o DeloR HISYERA: dURAASAL AR HISYE UR (565 58 wal dHIH 1R Hlsydlal Asqy 529
BUL A HYR S0l AUl AR§IUR B.

GUR wRlledl Hosod sHUIR] Wndl] HlsyerHi 0421l Hisydsil Gudlal s3ld Walll w2 530
23 B A A% HISYEUHI Guaut] A1yl HRl uodlef Il 161l 1Rl w1l sl 8.

11|Page
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= Manager Modules ‘W Quick Link
‘& Employee Modules & Manager

Leave And Attendance Approvals

Leave Information ‘ APR Submission Approval

PAR Document

LTC Approvals

Probation To Regular Approval

Annual Property Return Submission

Service Continuation Approval

PAR ‘

4.2 Apply New LTC Application

e To apply LTC the user will first have to click on the employee modules as per the
above image. And then to apply LTC Application/ El encashment or Non
Encashment Certificate can click on relevant tab.

o LTCAIWY 5l HI2 GURASc SR Yol Yosral Uddl sHUIR] HISYed UR (545 52dlq]

362\, WA Ug) LTC A [Wf32101/ El encashment Heldl ollot RddNe2 A2 (E52 €19 5L HI2
Aui(dd 204 U UR (545 5d 0] 362l

12|Page
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GUJARAT INFORMATICS LIMITED
A Goverament of Golarat Company

Leave Travel Concession Home / Employee Module / Leave Travel Concession

All Application Details

(‘& Column Visibility H 1§ Copy H B csv H By Excel

B POF H EPrint)

ety Froces ipe e e toumey Ferod

1 |7‘ 11 New Application Other 09/02/2023 to 17/02/2023 24/01/2023 Pending Jagdishbhai
Show entries Showing 1 to 1 of 1 entries Previous Mext
New Application LTC EL Encashment only LTC Non Availment Certificate
Name Of The Employee Designation Request Type
[ Upendrakumar l Designation Name ] I New Application Vl
LTC Type* LTC Block * Journey Start Date*
i Select Lic Type VI I Select Ltc Block V] I DD/MM/YYYY

Journey Start Place®

Departure Time* o

Journey Route Place 1

[

[

ol |

e Applicant can Enter Basic Detail like LTC type, Block, journey date (duration) travel
places etc. using this form. Also can enter spouse’s detail and select family detail as
mentioned below image.

o LR AL SlHA GuAlaL 53 Yaed (Al BH 3 LTC USR, wals, YULslsl didlw
I Y153ell @101 dIR elwd 53] 5 B. Ucsilefl ([dald Ul elwd s3] 215) 6] e
o1 A U] Image UHILL §¢0ail [AdLd] ULl URie 53] 215l 61

13|Page
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Journey Route Place 2

Journey Route Place 3

Journey End Place®

|

| l

|

Journey End Date*

[ DD/MM/YYYY

Arrival Time* @

Is Spouse In SATHI?

Yes o Mo

I Certify That My Spouce Has Not Availed LTC For The Selected Block.

Family Member/Dependents history

Is Spouse In State/Central/Semi Gov/PSU?*

o Yes

No

@ Add Family Member/Dependents

Flace OfBIne
- CpendEsamar _
a 2

7]

7]

Spouse Hemali

Jayesh

Female Kalol

Female Kalol

e EL Encashment Functionality: In which Applicant can apply for LTC EL encashment
process maximum to 10 days. For that Applicant need to enter from date and to
date. Based on this date details payroll details will be auto-populated. If Applicant
want they can modify grade pay, basic pay, DA.

o EL Wel32Ne2 Functionality: BHI W& HedH 10 [edyeil LTC EL A5S 1UidR UlsUl HI2
29 531 23 V. A HIZ duAsdl A dIFlw «fl HilEd] e $2clefl %e2 B, il dIZluiefl
[adldletl WIHR UdLRUASHl [Aold] 2ad: dARLdT] 48 %2l %l HRFER 6B dl dudl As U,
A(»s 1, Sl 5812 531 205 8.

Do You Want To Avail LTC Leave Encashment?

Encashment From Date*

Encashment To Date*

No. Of Days Claimed For Encashment

‘ 11-08-2023 l | 20-08-2023 ‘ ‘ 10 "
Basic Pay Grade Pay DA

‘ 15000 l ‘ 8000 ‘ l 4000 ‘
Total Requested Amount

‘ 27000 I ‘ 8709 ‘

Do You Want To Take Advance For This Particular LTC?

Sensitivity: Internal & Restricted
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e Similarly, User can also apply for Advance for LTC as per clicking on ‘Do you want to
take Advance for this Particular LTC. In which user just need to enter ‘Estimated
amount per person’, Rest is auto calculate as per rule.

o ddl e 3ld, W1 UL 'Y dN w1 WY WA Ul wsdle Adl Hidll 8" UR (565 53
N2l U2 ASsdled Ul 2% 53] AS V. BUI Y2 HIAA ‘U5 €16 viel[Fd M’ elwd
501of] R B, wl1Sletl [ Yoo 2ald: dARLAT] > %Rl

Do You Want To Take Advance For This Particular LTC?

No Of Family Member Proceeding In LTC Estimated Amount Per Person Total Estimated Expenditure 0
. ] | | Lo
Higible Amount 0 Amount Of Advance Required

L | | |

Total encashed availed in sathi 17 /60 Days

— - Days Fresednont
1 7

12464

2022-2025 26/01/2023 01/02/2023

2 2022-2025 25/01/2023 03/02/2023 10 17806

e Llastly, before submit User has to give a consent by clicking on check box as per
mentioned below image and also can attach required documents and then user can
submit form.

o 9cq, Ao 5l uddl Y «{1A eolldd SR ULl A5 6ilsA UR (565 530e AU (d wlud]
USQ e %3] £cl1do] Ul os1S) 213 8 wa ugl Y2 sl AeiHe 530 213 9.

itivity: Internal & Restricted

Sens|




GlL

INFORMATICS LIMITED

User Manual HRMS Leave Travel Concession (LTC)

Approvars
You can drag and drop your files here for attachment(image/pdf).

“ 1
[ ]

1 Jagdishbhai Jivrambhai Rathod

Action File Name
2 Murugadass Deshbandhu Mudaliyar

[ Certify That , Selected All Family Members Are Fully Dependent On Me

4.3 LTC EL Encashment only

When user wants to only apply for Only EL Encashment than he can directly select LTC EL
Encashment only tab from LTC menu.

ORI MRAEIR §5cd §5cl EL Yol 52U0o2 HIS % W) 5L HIA B dl d LTC AojHiefl LTC EL Encashment
Only 26ia 1) o Ui 531 25 8.

New Application LTC EL Encashment only LTC Non Availment Certificate
Is Spouse In SATHI? Request Type LTC Block *
Yes @ No ’ LTC EL Encashment only . \ Select Ltc Block v
Order Number * Encashment From Date* Encashment To Date*
’ ] dd/mm/yyyy \ ‘ dd/mm/yyyy 1
No. Of Days Claimed For Encashment Basic Pay Grade Pay
‘ 0 \ ’ \ 1200 ‘ ‘ 1400 }
DA Total Requested Amount
‘ 408 ‘ [ 3008 ] ‘ \
Approvars 3 x
You can drag and drop your files here for attachment(image/pdf).
ﬂ Approvarame f
[ -]
| |
Tarang Rameshchandra Andharia Secretariat - Section officer i T ]
_
a Curmmiblosima e Pl ni Flamssdbnsd R T RO R
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Same Like LTC New application user can apply for LTC EL encashment only as per
mentioned above image. For that user need to enter block detail, order number,
encashment from and to date and required rest payroll detail is auto populated,
Also If Applicant want they can modify grade pay, basic pay, DA.

LTC ofl BH % oicf] W(WE32Uel Y32 GUR £21[A4 SHoF Yool % LTC EL Weid2ANo2 H[2
3299 531 23 8. A HI2 dURIRASARA 6dls (A1), #{15R «lwR, encashment From and
To date 1du5 (Adld) £lWE 5dleil W1 & W {ISleil UdARUASH] [Ad] 2412
glug,a“as 8, AU %] WRAEIR 8 dl dBdl AS U, YNed UdLIR, SIAH| 3812 531 21

4.4 LTC Non Availment Certificate.

In case Husband and wife both working in government, Spouse need to apply for
LTC Non Availment certificate using this Tab. By clicking on LTC menu from
Employee modules, separate option available for LTC Non availment certificate as
mentioned below image. Here User need to select LTC type and LTC block and
required attachment. Order copy will automatically generate once it’s approved.

o) Uld A Ueefl tiel US1RHE 51U 5L €1, d] Ueeil 4L 26ell GUAlaL 531

LTC oflot WAGNe2 UHIBIUA HIS ¥ 52dllsfl e B, sHUIR] Hlsyetuiell Lte Ao
W (5645 $3a, LTC llet WdaRe2 UR(s32 M2 il [dsey Gudsy 8. wWél
AURASAlR LTC USIR Al LTC LS el %] %1SIQL Ude sdlefl 2 . A sdR
HogR A o1 Ul IS0l ST w1212 21d eie gl
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LTC EL Encashment only LTC Non Availment Certificate

Employee Name Designation Request Type
‘ Upendrakumar ‘ Addtional Secretary ‘ ‘ LTC Non Availment Certificate
LTC Type* LTC Block*
‘ Select Lic Type v ‘ ‘ Select Ltc Block v ‘
Approvars ,
" You can drag and drop your files here for property attachment.
Approvar Name
ﬂ_ -

1 Jagdishbhai Jivrambhai Rathod
Action

2 Murugadass Deshbandhu Mudaliyar

5 Steps for Approver/Manager:

® Same as Employee Module. If User wants to approve LTC Application for that user
can visit Manager Modules in which need to click on LTC Approvals as per
mentioned below table.

o sHYUR] HIsyd Bq . %) sHUIR A Hizefl W2l AEB2ustal Hogr sdl Hidl B,
dl d A2 Hlsyedell Halsld 46 ¥ & Ui «{lA wal slps Yo Aall
Hogdlal UR (565 s2dle] a2 8.
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g &ﬁgl::ﬂ @ A Dashboard A Home 8 Employee Modules & Manager Modules @ Quick Links Pradip P.ﬂelw B

if 0

Leave And Attendance Approvals

| Person Profile APR Submission Approval 0

PAR Document Compensation Appraisal Score

Probation To Regular Approval

| Pending Task Details Birthdays & Anniversaries

Service Continuation Approval

I7C Reports E-learning & Training
PAR Rspomng PAR Revlewlng
Leave Reports

Public Holidays

PRADIP PATEL

Technizal Assiszzng, Registry Sranch Narmads, Seniar Tecnnizal

Assistzne(Dir Insu) . Narmads Water Resources

B9N My Profile

Forevgn

PAR CCA Decision Visit Reports

LTL

E-Service Book

E-Library
Charge
Allowances

Talent Profile Medical Emp Reg Approvsd

I

Emp Reg Returned

My Task (0) Notifications (4)

EN Englsh (Unied States)

Copyright © 2023, All Rights Reserved By General Administration Department. Design & Developed By Gujarat Informatics Limited

U TChpprovals

e After clicking on LTC Approval Employee can view all pending applications
pertaining to their account in grid view for further process either and then
applicant can approve or reject LTC Application.

o AUl Aydd U2 (565 sul ugl sHALR] w1210l UlsAL HIZ AHell 051G ddld]
AHIH U591 BN ALS Ui A1 23 O wal Uedl MroselR Wal] W[ G35t
Yok el o513l U 8.

Leave Travel Concession Home / Manager Module / LTC Approvals ]
LTC Application Details

(‘Q Column Visibility || |§ Copy H B csv H Bi Excel || & PDF H =) Prmt) Search:

- S reation bte SR

o 2 New Application 111 24/01/2023 Phase 1 Pending
Show Entries Showing 1 to 2 of 2 entries Pravious Next

New Application 25/01/2023 Phase 1 Pending

e Applicant can view their Applicant application on application type and then
applicant can approve or reject it as per rules from dashboard grid view also check
entire application detail mentioned in below image.

19|Page
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o VRAELIR WW)ell USIR UL dHell WRAER R ALY 25 O Wal Ul 3RLIR da
321641S s yuiel (U] efU 1R HogR wedl «is13] 2AF B, oflAefl £21ldd Image
UHA A (W 521e (Aol Ul dull o3 9.

LTC Detalls X
Name Of The Employee Designation Request Type
Upendrakumar I Designation Name l [ MNew Application A ]

LTC Type® LTC Block * Journey Start Date™
l Cther v I [ 2022-2025 g l [ 06-03-2023 ]
Journe) y Start Place™ Departure Time* [: ] Journey Route Place 1
l Ahmedabad I [ 12:12 AM l Surat ]
Journey Route Place 2 Journey Route Place 3 Journe: y End Place*
l I [ l Mumbal ]
Joumney End Date” Arrival Time™ @ Is Spouse In State/Central/Semi Gov/PSU?*
[ 12-03-2023 I 10:10 AM l Yes No
Is Spouse In SATHI?

Yes No

I Certify That My Spouce Has Not Availed LTC For The Selected Block.
Family Member/Dependents history

e Approver can comment or remarks for Approve, Reject and return option for
specific application.

o RSl ULSSU WY HIR2 HoR, «l5RAl WA Ud sdlell ([dseu H2 (2wl
(Remarks)S?] A5 V.
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User Manual HRMS Leave Travel Concession (LTC)

Approve LTC Application

Approve Reason Notes

Enter Reason Notes

6 LTC Dashboard Overview

Leave Travel Concession Home / Employe Module / Leave Travel Concession

Al Application Details

(\Coumn\ﬂsmnty W Copy || BCsv || Bifcel || BipoF EPrmt SearchE

Request ID Process Type LTC Type Block Name Joumey Pericd m

LTC New Applicafion (ther 2023-2026 (1/08/2023 to 10/08/2023 10/07/2023 Pending

||¢\

Chowl 0 vlentriac Chwinn 10 1 nf 1 antriag Pravinie n Navt

e Once Applicant submit application, its brief detail showing in Dashboard grid view,
Before Approver 1 can take any action application can Modify/edit application and
can resubmit it as per mentioned above image applicant can click on edit button.
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User Manual HRMS Leave Travel Concession (LTC)

o ASAR WRABEIR W) HWHe 5317, Aefl Al (Adld) 321w)S AlS yui eatladlmi
14 B, Wyd? 1 516Ul slAdlsl 52 d uddi W [Wlel W [WEBAAui 32512 /24Ulled
53 AX B o GUR AUl Yo dal 312l vuie 53] 2AF B, deil Ul WRFER
[Se wlest U (55 53] 2k 8.

e More over applicant can delete application before any action has been taken on
application by approver.

o HARSAL GIR1 WY UR S8 sIAALS] 5l 241d A USH] MREIR W% 4 Sl(Ee 53]
A5 8

Leave Travel Concession Home / Employee Module / Leave Travel Concession

All Application Details

\Qto\umn\/mb\\n i Copy || Besv || Bcel || BipoF EPrmt\ Searchz

M Request ID Process Type LTC Type Block Name Journey Period m
N ‘ ‘@ : LTC New Application (Other 2023-2026 01/08/2023 to 10/08/2023 10/07/203 Approve

Show| 10 v/entries Showing 110 1of 1 entries Previous n Next

e Once LTC Application has been approved by Approver/ Higher Authority, Applicant
able download Sanction order of Application as per mentioned above. And
somehow if Applicant want to can cancel than Application can click on Request to
can cancel button as mentioned above image.

o AsdR NAZ1A] AMEF2Ael HoRR5cAl/GRU AdlL(ts13] Gl21 HR A s, Ul MR
GUR %LUl Yo 6] 1R%)ell HoRR ISR SIGe1ELS 53] 252, el 51855 1A %) WRAEIR
3od 5L HidldL 1A dl %) GUR £2lAd SR UHIEl Request to cancel W2l U
(sas 53l 2% .
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