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1. Annual Property Return Overview (C{lﬁl(!s !-n\-lé[ ?120{
vldrey)

1.1. Objective (G22Y)

The APR (Annual Property Return), is a suite of software applications used to manage/submit a
return of all Movable, Immovable property as prescribed by the Government giving full details
regarding the immovable or movable property inherited, owned, acquired or held by him on
lease or mortgage, either in his own name or in the name of any member of his family or in the
name of any other person.

An APR module is a unique initiative as it provides all Movable, Immovable property return
submission for all government employees that submitted to their respective service book in the
HRMS 2.0. The employees should also be able to submit, dispose and update their property data
any time.

AUIHR (L5 Masd dadr), 2 A1s2dR W [LeBAis] HISYE B Bell GUALIL USIR IR
(AalRd dHIH %o, elldR Masdstl Resls] Auleet/AeiMe sl HIZ 5dMi AH1d B, B
dRUMI HAG], UL@slsel, sdold 5 e2dld 53] @UldR gl ¥ Mdsd 2 dls U
ueldl A% U, sidl detl Uldletl o) eld] deil URdIRell S1SURL 4ol o11H weldl
o] 5165 < (Sctell ol 11 AYl (A1) AU B.

APR HISYE 5 Udd B 51221 3 A HRMS 2.0 Hi dHIH U513 sHUIRI2) duefl Auiftid Aldy
W sHI Ao M2 SAL AHIH FOLH, @11 Hasd Reel uoi[Hled Utlst 52 8. sHURI2) slgurl
AHA Al Vludl el dode, (sl wa 1ude s3] s

1.2. Purpose of the document (Sls?gﬂo'&ﬂ é(j_,)

This document aims to provide APR module in detailed broadly and capture all requirements
developed. This document also captures process flow for the entire APR module and the various
actors involved at each level of approval.

| Slsyieal] G2U AUIAR HISYAA [drdd Il Uelel salell & el dui [As[Ad ol
Y Sclllell YHIARL ALY B, L SISYH2HI AHA APR HISYE Wl 1R ell €35 2R Ad
(cllae Yyoudl Hie Ulsdl Udleetl Ul 144 1deL Al 8.

«+ APR facilitate below features for immovable and movable property in HRME 2.0:
APR HRME 2.0 Hi 2011dR sl %214 (Hasd Hie «flAs{] Y [de i) w1 B:

1. Annual Property return submission (QL[EIS (Mesd ﬁ?ﬂ{ Ho{ﬁ-{QM)

e User can submit the APR once in year for the both immovable & movable property
approved through whole year. If user submit his/her APR between 1stlanuary to 31st
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January for immediate previous year then 2 marks of APR submission will be calculated
in PAR.

e Also the property which are included in APR will be managed in e-service book
respective to that year.

o YR WU dY e AL HR UAC] e1cR e XM (HEsd HIR oM As5d1R APR
doiMe s3] s 8. )l YR 16l syl 3141 Moy leAl a2 dicslles ulesdl
dy H[2 defl/Auilel APR Hw(He 52 B, dl APR U (Helstell 2 HISH PARHI dldIH]
w1l

o AUIARYL AHLAY VU] A aY oildd S-u(dy ofsHi Aoy sl w192,

2. Immovable property (R&14R ﬁ-lC'L‘sd)

e  Add Existing property (2;15 A 5512211 LDU.E,T)
e Add New property (?-:15 GQ-LL[NE,T)

e Change property detail (ac%’ NIVE [Séifjc‘l)

e Cancel Property detail (gv%lc‘l NIVE [Sééc‘t)

e Dispose property detail (B%U]Jﬁ NIVE SEE)C'l)
e Property history detail (Lnu_?j (e2e?] 6-2861)

3. Movable property

e Add Existing property (2;15 A 55122101 Lnua"[)
e Add New property (2;15 qynua'[)

e Dispose property detail ([3%1{-135 NIVE [SEE)C'l)
e Property history detail (Lnua"[ (e2e3] [3},8@[)

4. APR submission and all Immovable & Movable Property Approval Process (APR
UM 24e) AHIH 2LLcR Wl %O (A Sdefl HagRlefl ulsl

e Application & e-mail Notification (R [W321st A §-0d {1 (2[55211)

1.3. Intended Audience and Rights (12555 AIS|Ae WS 2U523)

This document is for GOG administrative officials at Taluka, District and State level who have
been the assigned the role of CCA/Approver by the Government. For example, CCA will forward
this request to GAD or FD for verification then application creation, verification and approval
roles and rights will be assigned to concern user.

B SIYH2 dlgsl, [edl val A% dR GOG deldll A a5 Hi B BUA USIR G2
cca/Mogsdlsfl efist Aludidi widl 8. Gelew dil3, cca il ([deidld GAD wedl Fp A
ASIYQL HIZ 51dS 529 Ul ARt elldd], USIUR W HogRlofl eyHsIv) 24a
(65120 Ao eld Yoial AU IH 19l

4|Page
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1.4. Common Buttons/ Tabs in Application (ﬂﬁ-ﬁl}sQlo‘ll—li AUlHLIY

0{2eil/20)

1. User will click on Home button and redirect to the dashboard
Y E1H weel UR (565 59 el 32104LS UR ASIuse 529 A Home

2. User will click on Employee modules and access all employee
related Modules ‘m Employee Modules
Y2 sHUIR] HISYRL UR (565 529 wal sHUIR] i0ifdd duIM
HIsYAlA W5y 528

L]
3. User will click on Manager Module and access all approval request = Manager Modules

modules in which he is approver or verifier
YA HaA% HISYE UR (5615 5291 el dHIH HYR [deidladld WY 5291 FHi d HR
SR W] USIUQ5dL B

4. Click on CCA button and Only CCA user can access this. .
ms CCA
§5c CCA Y52 % vlol WSAY 531 25 8.

5. Click to submit the Information to the verifier or approver
UsIURN sl weud] Hogrsd A Hiled]l HuMe sdLHIR (565 520

6' CIICk on Choose flle to upload any Document You can drag and drop your files here for property attachment(image/pdf).
SISURL £ 1A% WUELS Sl HI2 §18E URie 520 Py
Wal dell U2 (545 520,

Sensitivity: Internal & Restricted
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2. Login & Dashboard

2.1. Login (Gll2{let)

There Options available to login in HRMS 2.0
1. Using Mobile No:
a) Enter Mobile No (HIG4186 «{0dR £1wd 53))
b) Enter password (LHHC{S; elwqg 5?])
c) Enter Captcha (gu-ll eluwgq sél)
d) Click on Login (Login Uz (s4s 5?1)
e) User will Logged in by clicking on Login (32 €l0lst ti2st UR (565 53] dlol &t
529l

Q KARMYOGI

&b
HRPN Email

v

7Y oY
aRd] Y7zt

079232 59237 karmyegi-suprert@gyjarat.gev.in
User Manual

2. Using HRMS No:

a) Enter HRPN No (AU 312 AH Ay «{6lR £1wd 5)

b) Enter password (umqé eluld 58)

c) Enter Captcha (gull el Sa)

d) Click on Login (Login U2 (sas 58)

e) User will Logged in by clicking on Login ()2 A1 Mot UR (565 53]a dloL §et

9 KARMYOGI ot
GOVERNMENT OF GUJARAT -
D -
Forgot Password?
%Y Y R = =
y .
079 232 59237 karmyogi support@gujarat.gov.in ¥
User Manual
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3. Using Personal Email ID No:
a) Enter Personal Email Id (G4 [5cldld 06 w15 elwd 5R1)
b) Enter password (ulaqé elulg 3€1)
c) Enter Captcha (-35121.[ elwg 5?])
d) Click on Login (Login U2 (s4s 5?1)
e) User will Logged in by clicking on Login (32 €l0lst 6i2et UR (565 53] dlol &t
522l

' 4
&) <:xvvoe 2

HRPN Mobile m G

%

Y 7Y
1R y7zict

079232 59237 karmyogi-support@gujarat.gov.in

User Manual
/
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2.2. Dashboard (32[0{.15)

Py — .

g S‘Eﬂgﬂ C:<> # Home 3% Employee Modules & Manager Modules @ Quick Links Hiteshkumar Shivabhai Ami. I
| Person Profile (Balance 80 EL, HPL)
Leave Attendance

Overview | Apply

Birthdays & Anniversaries B
HITESHKUMAR SHIVABHAI AMIN
Uncer secretary, BT/Est, Secretaria - Under Secretary, STD E-learning & Training

My Profile Public Holidays n
0 0 ;
= n "
E E-Service Book| e TA/DA isi Reports
B Talent Profile ° s E-Library B
Medical ; G Emp Reg Approved

User can find the below functionalities from user dash board as per above screenshot:

a. My Profile: User can find profile detail by clicking here. (4R wel (545 5304 Lﬂ&li')c'l
(aa1d) 204l 213 8.)

b. E-Service Book: User can find e-Service book details by clicking here. (%2 wel (545
530o - (dY oysefl (A1) 20H] 263 D)

¢. Pending Task Detail: User can find Module wise pending task detail by clicking to
respective module block. (Y32 A¢ildd HISYE sals UR (sas s3la H1syd Yool U521
stlef) (Aol 20l 213 B.)

d. My Task: User can find pending task detail cumulative of all module by clicking my task.
(Y5 HIA 215 UR [sas s3] odell H1sy@efl Uf59] 2128 (Seatal 0Mell 215 8.

e. Notification: User can find the notification of all module. (4 dHIH H-1§{J,C‘l°ﬂ YUeil
el 2% 8.

f. Camera icon: User can change profile pic by clicking the camera icon.( ljgﬁ?.?sﬂ%l
1O S)el UR (565 53 Ulslod UsdR vledl 203 8

g. User Icon: User can fine user guide, change password, switch user and logout by clicking
user icon. (Y3 Ys2 HIGLERIs1A £5 53] 213 B, UlydS oled] 203 B, Yoral Ray 53]
25 B Wl YA WIH Sl U (545 530 dla11G2 s 23 D))

8|Page
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e User will go to APR Module by clicking Employee Module-> Annual Property Return
Submission (42 SHUIZL, HISYd-> dIs Masd Reed AMMHLAA U2 (545 530A APR
H1SYE UR %2).

Leave Information

€~
g :imlw'l Co 4 Home :& Employee Modules & Manager Modules @ Quick Links Hiteshkumar Shivabhai Aminn B
Leave Attendance

X0
Compensation
@ Overview' | Apply

l Pending Task Details Birthdays & Anniversaries
E-learning & Training

E
Public Holidays n

| Person Profile A , el ‘Balance 80 EL, HPL)

HITESHKUMAR SHIVABHAI AMIN

Unger Secretary, BT/Est, Secretariat - Under Secretary , STD.

LEAVE

PAR Revlewmg

BOM My Profile

Forexgn
LTL TA/DA o Reports

E-Library

E-Service Book PAR CCA Decision

Talent Profile

Ill
III

Charge Medlcal

Allowances Emp Reg Ap proved

e Below is Annual Property return dashboard, by clicking Add Annual Property Return
submission user can view Annual property return screen (°ﬂa dlls VUl eel 3916dls 8,
A5 dlls Vul Aest yoifHelel U (5645 s30a Yos2 dlflls MUl est 251+ o8 213 8).

e APR statement Report (APR R2He2 ﬁll.lé):
User can download APR statement Report for the selected year which can be selected from “APR

year” field. It will download PDF file for immovable properties (2 Ue 539 N HI2 APR
weRe2 [RULE SIGHELS 521 203 O %l "APR AN SlesH el uie 53] 251U 8. d @R Hasdl
HI2 ULSIAS 166 SIGAGLS 529)).

=
g siaiioll ¢ \t) A Home 3%t Employee Modules & Manager Modules R Quick Links Pooja Prakashbhai Pandya (20046565 ) H
B Tewm @

Annual Property Return Submission Home / Employee Module / Annual Property Return Submission l

Add Annual Property Returm Submission

[ T Tlree

[ scmercerame 1. e operty s O ——— E— P ———
No data available in table

Showing 0 to 0 of 0 entries Previous = Next

Copyright © 2023, All Rights Reserved By General Administration Department. Design & Developed By Gujarat Informatics Limited, Privacy Policy
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Annual Property return dashboard Submission Dashboard Screen (C{lﬂs Wludl 3ledd 3e16dlS
ULt SAGS 28lot),

g # Home i3 Employes Modules & Manager Modules @ Quick Links Pooja Praashbhai Pandya { 20046555 )
@ sl () oy 2 Mg » :
& Tiam oW/
Annual Property Return Submission Home / Employee Module / Annual Property Retumn Submission / Add Annual Property Return Submission ]
Basic Details

Senece Cas _W
— — a1 P — Secrearia -OeprySecion e

Gujarat State Service(Conduct) Rules, 1971, Rule 19
 fenc ; §

Movable @ Immovable

Shor entries
m s et pepey Descipionaf poperty mm e " i {fnatin o e, S8 e E _
Provem szssazaan aamszza sazzzaaze

Morigage 14/06/2024 aszaaaazs

2 [Z)=][®]  wandwih Commerciat uiting | bbbsbobs bbbbbbbb bbbbbbbb bbbbbbbb Morigage 13/06/2024 bbbbbbbb
Snowing 1102 0f 2 entries Previous - Next

© Submit Annual Property Retums
Copyright & 2023, All Rights Reserved By General Administration Department. Design & Developed By Gujarat Informatics Limited . Privacy Policy W

In above screen, user can access below functionalities (Gl-l?_dﬂ %‘3'1"11-['[, YR of|Qef]

siIgHARNA 152Y 53] 203 B):

a) Form type (3-13-{01-1 USIR): User can view both type of properties in below table by
selecting movable and immovable (Y42 %21H M d| (AR Uye s31a oflAstl SIRSHI
o UsiRe{l (sl %1E 25 ).

b) Search (2[]1’-[): User can search property from all declared property (4% dHIH &
56l (MasdHiadl MHasd el 25 8).

c) Add to List (2;15 S @l%ﬁ): User can add comment for APR submission (42 APR
Y Qlet Ui s1e2 GARL L% ).

d) Delete comment (s'lc{la 5-11.-102): Before submit the APR submission user can delete the
comment added by user itself (APR ALl M2 Sl uedl YR Uld o GHR4]
sz a 518l 2% D)

e) Submit Annual property return submission/ Submit Nil Annual property return
submission (LS MIUET Reel Aui(H2lel A2 521/ ot 2o dLfds wluel
Re-l Ho{ﬁwlo'l): By click here user can submit APR submission (b{érI (sas 53l YR
APR UG [HLed Yoi[He 531 215 B

Sensitivity: Internal & Restricted
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f)

g)

h)

Add Existing (QS A 524122101 ulua’[): By clicking Add Existing, respective to selected
form type, property declaration form will open for declaration of property till first APR
submission. (Ut 536 14 U1 wsjdeilal s W5x51221o1 WUl Uz (565 sdlel,
Uy APR M0 (Helel Yl 1525128101 WIS (SseRlet HI S waQl)

& sialol u‘ @ rome 55 Employee Modulss 2 Mansger Modules S Quide lnk SUSRT— Y |

Annual Property Return Submission Home / Employee Module / Annual Property Return Submission / Add Annual Property Return Submission

Basic Details
_M
2001 a1 [ 253} so n Offcer #1150)

User can edit/cancel the movable & immovable both properties without approval before
the First APR submission. Status will be maintained as ‘Submitted’ (Y W&H APR
A HRlel usdi 1Rl [dstl oM WA @ULdR ool (Hasdli 58126 530 U5 .
Reifd Hoi[Her dil3 wmadalHi 241del)

& sl (@)

Add new property (QC{HM Gﬂ.ﬂ/dfﬂ (dasd Gﬂﬂ):
This button will enable after first APR submission. (UW&H APR AWMU Ul AL st
UeH «2l)

By clicking Add new property, respective to selected form type, new property declaration
form will open for declaration of property (Ui¢ 539 Ql-l UslRal Nﬂc‘l&ﬂa, AS o8 (5es
sq 8], (Hasdefl (SsaReled HIQ «iq Masd (S5aRelel 514 vag).

Intimation Declaration (l-ll[:écﬂ [38(15.‘2[01): User can view any kind of Prior intimation &

Prior Permission declaration of any property (%2 S16URL UsIRs( li\d‘: YAeil Wal
S18UBL (Mesdeil yd udleldlefl (S5e1et 18 213 8).

a) Prior intimation request (l‘(qrajlldl [Fl‘d'd'b
e Below Screenshot shows the Prior intimation request, user can send post transaction
request for the same property by clicking on post transaction button ( of1R)e1] 2501910

11|Page
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1G] YAetlod] [Geicd] €011 &) Y232 Ylee 2lead58Uel et Y2 (55 520 aHlel
[Ha5d 412 Ylee 2le3seled [qeid] H156] 215 8)

e User can submit post transaction request of prior intimation request, there is no need
prior intimation approval to submit post transaction request ( 4252 QC[EJ?M/ [deiclle]
Ylee 2leRdselel [deic] daifHe 531 815 & Yl 2ledsele [deic] dulfHe $2q1 41
yd yetl Ho2leA] wae? o1ef).

Intimated Declaration

e Approver screen for prior intimation request (ILCI Yeil (Asidl i &QL‘(CIB %:ﬂd).

Froperty History Details - Immovable e i i 7 At Py e At Rt Py P e 7 gy iy e i |

[, : :

b) Prior permission request gq"ueq Le12f] [C?dd'b

e Below Screenshot shows the Prior permission request, user can send post transaction
request for the same property by clicking on post transaction button ( ofR)et] 2511910
yd y2qle12l] [Geid] £91(Q 8 Y32 Ulee 2les0let wieet Y2 (565 5217 24l
[Ha 5 412 Ylee 2ledselet [deic] 415d] 215 &),

e For post transaction request for the same property, approval of prior permission

request mandatory. (l.e. until prior permission request approved user can not submit
post transaction request as per below screenshot.)

o W ¥ [Hasd Y12 Yl 2leRseUeded] [Geid] HIS Yd y2dled] [Geidld] H?l
sAwUld 8 (X2d 3 vl Y41 Yd U2ale12]e] [Aedd] HoR o e Ui Y4l Y32
o113 241961 2511011 Yol Ylee 2leadselel [Aeid] duifHe 52] o159l ]

Sensitivity: Internal & Restricted
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Intimated Declaration

In Process

n Process

property was acquired

S Patel ‘

approver 4 Pooja Pandya
Alpeshkumar Rathwa

3 postreq

Pooja Pandya 2
Alpeshkumar Ratiwa 2

Copyright © 2022. All Rights Reserved. Design & Developed By Gujarat Informatics Limited

e Once prior permission request approved, user can submit post transaction as per
below screenshot (45412 Yd Y2dl=191-] [dedd] 42 aeS 212 U] Y252 <113l
251191 YHo Ylee 2lend 5ol del(He 52] 815 8.

Intimated Declaration

{rimetedDete m fimated For Oesaitionstropey ﬂ
1 n mmovable 18/06/2024 InProcess | Add Fropert, Lang vith Residential Building | test R

2 @ mmavable 18/06/2024 | Approved | Add Propert Land with Commercial Suiding | tett
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e For the prior permission request, if approver raise any query with back to author scenario

user can response from intimation declaration by clicking edit button for respective
updated detail (Y4 Y2112 [G-dld 41 %] Hyesdl Quisel g9 218 51 5371 G519

8 dl Y2 HAlHcd AYSS [QAAcl] 412 4YIlEd 52] wieet Y2 (565 521 el &INEILe1]
Ulddle Y] 215 8.

Intimated Declaration

e Rejected property request for prior permission can be find as per below screenshot ( ﬂqr
Y2d1e194] 412 o11HYR [HE5d [deicl] «13e11 2511010 Yoo 2i14] 21513 &).

Intimated Declaration

= it for

In Process

Approved
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i) Property History (ulua'f [é%g.'l): All type of declaration actions taken for property can be find
in property history as per below screenshot (Ln\-lé[ Y2 AdAd] dMId usRel gyl
(u124) o1 w4 0ell 25]o120l2 Hosor V2T (SE1ui Hoil 2 B).

# Home & Employee Modules & Manager Modules @ Quick Links Pooja Prakashbhai Pandya (20046565 ) ﬂ B

P
@ sifaiioll ()
& Znian s

Property History Home / Employee Module / Annual Property Return Submission / Add Annual Property Return Submission / Property History l

B b o s ]
, state in whose name held 1f not in own name, state reiationship Mode of acquisition Acquisition Date Name from whom acquired Address from whom acquired Annual Income from property 1 | Status Remarks
- 15-06.2024 - app 1

Mortgage ccceccecee cececcceee Disposed
Purchase 15-06-2024 dddddddd dddddddd - Approved | dadddddd
dddadddd dddddddd - Cancelled
099000906909 Lease 15-06-2024 990000999909 000000500060 5.56,666.00 inProcess | oooggogooogn
test Purchase 18-06-2024 test test 2222222200 InProcess | test
test Mortgage 18.06-2024 test test 4,56455.00 Approved | =pp2
eeeee Purchase 18-06-2024 eecee eecee eceee Rejected | reject
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2.3. Approval dashboard (Q!—LCR 32[0{-15‘.)

e CCA/manager/approver can view approval request by clicking notification/ My task/ Pending
task detail-APR as per below screenshot (CCA/QQ%’?./‘-.l%{?.Sd[ (1A A 0E] 2sla20le Huo
YUAL/MID s1RI/641S) 51160 (QI1d-AYNAIR UR (565 531 Hagled] (Aeid] )8 203 D).

# Home i Employee Modules & Manager Modules  ® Quick Links 8o CCA

Birthdays & Anniversaries n
£-eaming & Training E
Public Holidays n
- 0

8]

E-Ubrary

My Task () H Notifications (1) n

TEDITONT T 2022, T NGV R vee, DErgn & Developed By Gujarat informatics Limited

e Approver can also view the approval request by clicking APR submission approval (1-i°§25d[
APR MG [H2lel gl UR (565 531 Ul HogRledl (aeidl o165 8).

g sﬂaﬂ:ﬂ C'o # Home 3% Employee Modules & Manager Modules @ Quick Links Hiteshkumar Shivabhai Ammn B
v s 5

Leave And Attendance Approvals

| Person Profile 20 *

T — Compensation

LIC Approvals

Probation To Regular Approval

| Pending Task Birthdays & Anniversaries

HITESHKUMAR SHIVABHAI AMIN Sevice Continustion Approval

Unger Secretary, BT/Est, Secretariat - Under Secretary , STD
[l L7C Reports
LEAV]
Leave Reports

E-learning & Training

My Profile Public Holidays
E Talent Profile E-Library

Emp Reg Returned

16|Page
Sensitivity: Internal & Restricted




©;

GUIARAT INFORMATICS LIMITED
(K Coveinmant of Gu)

He=HT AT
Y AUA HIS
Gavernment of

User Manual_HRMS_ Annual Property Return

. Approval screen dashboard as per below (3-l°§a 28lel 310)S 1A HyH 3):

APR Submission Approval Home / Manager Madule / APR Submission Approval ]
Property Approval

Show| 10

omerded B i Oeston epese

NN diata available in table

Search:

Showing 0 1o 0 of 0 entries Previous  Next

APR Submission Approval

T

S _

No data available in table

Showing 0 to 0 of O entries Previous  Next

Copyright & 2022. All Rights Reserved. Design & Developed By Gujarat Informatics Limited

2.4. Notification (d]fé@%ld)

4 Employee Modules & Mansger Modules  ® Quick Links 8o CCA Alpeshicumar Ashwinbha nsmnu

*

i [
fo

| Pending Task Details Birthdays & Anniversaries n
E-learning & Training E
Public Holidays n
- v

8]

€-Library

My Task (4) Notifications (1) n

DT 2027, AT OUNTE METETve s, DERUn & Developed By Gujarat Informatics Liméted

Sensitivity: Internal & Restricted




L‘
GUIARAT INFORMATICS LIMITED

Heia 4T
AR H2BL1L

User Manual_HRMS_ Annual Property Return

Gavernment of

2.5. Property Reports (u-ll-lZT ﬁ.\-nq%‘l')

A Home Employee Modules & Manager Modules @ Quick Links Pooja Prakashbhai Pandya (20046565 ) ﬂ B
Annual Property Return Submission Home / Employee Module / Annual Property Return Submission l
Sho riss " \—/
Declre Propery Beals Sobmision for e yeat - el ncome from al soures
1 ko) In Process 2023 Pooj dya 1218 o Alpe umar Rathva 01552) addad
2 ko) In Process 2023 1241 (20001717) app 1
3 ko) Returned 2023 1247 Miss Pooja Pand) back.
4 B} In Process 1249 Alpesticumar Rath back
5 ko) In Process 2023 Alpeshkurmar Amin (20001717) -after resubmit

APR Statement Report

Stterment af vl propery fr the year 2073

R TRR—
& Lo of Baglaees-

2 Yot Servce T Dt (i year)

1 Name of OfBicr (1l . P P
2 Present st 48 Daputy St O (SO, (Schivabya)
3t ofthe offcr. Seceni - Dy S Ot

. N Gt Ofer
4 Present Py 2 Clmneaomeer

—

APR Statement Report

it

bk

[

[re—
fes [r—

e

i i st ecrteddes s, e s St e
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2.6. CCA Reports (%ﬂ%ﬂa ﬁ.‘-ﬂ@%‘l.)

8 Employee Modules & Manager Modules @ Quick Links 2o CCA Rakesh Shankar Bu

PAR Creation Report

(Balance 0 EL, 0 HPL)

PAR Summary Report O

Leave Attendance .
Appraisal Score

Overview  Apply

Pending Task Details Birthdays & Anniversaries

E-learning & Training

Public Holidays
0

Charge
allowances

Foreign
Visit

E-Library
My Task (1) E Notifications (1) n

Copyright © 2022, All Rights Reserved. Design & Developed By Gujarat Informatics Limited

TA/DA Reports

APR CCA Report Home / CCA / APR CCA Report ]
Cadre® Department” Year”
Gujarati Stenographer Grade-I(HOD) [ [ GAD . l [ 2023 . ]

( =R Column Visibility || B Excel ) Search:
& Time Of Submission |

s 1| oo e By e 1| Seske e offcaName | st ute
1 | GAD

B 20000204 | Upendrakumar Thakar KH-2 Branch 27/01/2023 04:03 PM

Show| 10 v |Entries Showing 1 to 1 of 1 entries Previous - Next

Cesignation

Jfint Secretary

Copyright © 2022, All Rights Reserved. Design & Developed By Gujarat Informatics Limited
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3. Immovable Property - Step by Step Guide (2&lld2 [lesd - 22U

oL13Y RY ILLES)
3.1. Add New property (sldl [(Hdsd GHR))
e Step 1: Select type of property from ‘Form Type’ as immovable (&lldz AL ’\‘ﬂ]—f
LWl (Masdell UsiR uie s2)
e Step 2: User click on New property to add New property Acquisition (452 od] (Hasdeil
[Ad1dl GARaL HIL «idl (Masd GRRA U (545 5.
e This Button is enable after First APR Submission (3l ®2sl UH APR A2l ugl
Gudoy ).
gﬁiﬂ)g" w/\(\, A Home 4% Employee Modules & Manager Modules @ Quick Links Pooja Prakashbhai Pand, muass&s]ﬂn
Home / Employee Module / Annual Property Return Submission / Add Annual Property Return Submission l
e Step 3: User can add the property detail as per below screenshot and submit (452 1A
w0 le2lle Yool (Hasdeil ([doldl GAZ b 8 wa M2 53 U5 8).
Home / Employee Module / Annual Property Return Submission Addwapenynmuw|mmovama]
T T T T T )
[}

Step 4: When detail added and submitted successfully the property detail will added in
property table and show status as ‘in process’ until it approve/reject as per below
screenshot (IR (ALd) GRRAIH] 1dQ) W USNAIYAS YW (He Sl u1dQ AR
Masdsil ([dadl Hasd slesHi GRRAMD w1IdQl el «flA W4l w$leiglle Yru
Hog 211512 o 1A Ui Yl 'in process ' di3 Relld £21ldgl.).

Sensitivity: Internal & Restricted
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Annual Property Return Submission Home / Employee Module / Annual Property Retum Submission / Add Annual Property Return Submission ]

Basic Details

+ | | immovable Bl B Dowsiosd APR Seatement

Movable @ Immovable

how[ 10 ~] s
it s et e e ey, m
Purchase 20/06/202 gandhinagar | In Process

Step 5: after submission user can view the property request as per approver screen

screenshot (AG4(H2lel U] Yot Hogrsdl 25let 25leielle Yoyl VUl (deid] o91e 213
).

APR Submission Approval Home / Manager Module / APR Submission Approval |

Property Approval
[ X ol

m id
C Pooja Pandya Immovable-Add Property Deta

APR Submission Approval

Step 6: When property approve/reject/back to author, notification is identified in user’s
respective login profile and status updated to ‘approved/reject’ for that respective
property in property table in user’s login with latest remarks as per below screenshot
(°6?-ll3. (Hesd Quisa approve/reject/back to author V| 3, QAR ?;Laﬁ?.dfl Aoildd dU1e
UlsIoEH] YAl WawWdHi M 8 e ofld wWdl Sl Yyw eidlddH
w2 UL Yell diBetHi U] 2046ui doildd WU HI2 ‘approved/reject’
i3 2y uSe sqH 2414 B).

Sensitivity: Internal & Restricted

SS—
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# Home 3% Employee Modules & Manager Modules @ Quick Links Pooja Prakashbhai PandyaE B
8 Approved request for property detad 1mm€ﬂtlb‘e] %]
_ Home / Employee Module / Annual | “gg™y e e cered our PAR Document for Decision of o [Pt
representation
& Review of Shvi. Bhavinkumar 8hupatbhai Bambhanya has been  E3
completed
Service & Class Position Department & Rajected request for property detaits-immovable o I
s B8 You have received PAR Document of Shri. Bhavinkumar a
B0 Bambhaniya Employee for review
W Reporting of Shri. Bhavinkumar Eambhaniya has been a
15,1971, Rule 19 completed
ent to any servi f his immoval 8 You have received PAR Document of Shri. Bhavinkumar [x]
8ambhaniya Employee for evaluation
~allfurmish the al forme, 25 may be prescrib 2
i W Seif Apprassal of Shn. Ehavinkumar Bambhanvya has been a
ant shall fumish the n referred 1o in sub-rule (3) at the end of every year d
completed
@ Youhave received PAR for self Appraisal a
APR Year 2. Y 7-07-23
ocd] 208 - o il i s ke onaror. o [
10 To date 07-07-23 is Retumed
& Your "Casual Leave" leave application for From date 01-07-23 a ﬂ
Clear A
e |
e Do 1 e o e 1 e e s e 1 At e o ety T | ¢cmmn
. 15/06/202 S Patel 0 [e] 3 :
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3.2.

ﬂ_ e ctpepety Smctptionat pepsty _ ffetin cmnams, S8 i whoss pame heid m
1 el x|= Land with Commercial Buikding vt 9 Parvatinagar society Malgodown road C 2

Change property detail (510"’6 ;ﬂua’[ [3.29(1)

Step 1: Click on ‘change property’ icon of already added property for change the detail

(([co1d wedal HI2 uédlell GRE] (Hasdsll ‘change property’ 3418 5lel U (5645 53)).

Jovable © Immovable

© Acd To Lst

Step 2: User fill the property updated detail as per below screenshot and click on submit
to update/change requested property detail ({-LJ‘R.Q o1A A el 25l-1201 Hy¥H el
U2 53l (Aol MR e (Aeid] s3e WUl (S2el update/change HMi[He $2) U

(sas 5).

| Change Property Details - Immovable Home / Employee Module / Annual Property Return Submission / Change Property Details - Inmovable ]
i

Basic Details

Personnel No | Employee Group | Employee Name | service & Class | Position | Department | cadre Office Name
20000204 pendrakumar Thakar Deputy Section Officer (KH-2 Branch) (Sachivalaya)  GAD Gujarati Stenographer Grade-i(HOD KH-2 Bra
Form Type Type Of Property Pay In Pay Band & Grade Pay
‘ Immovable . ‘ | Land . [ ‘ 16000 ‘
Purpose Actual/Proposed Acquisition Date* Previous Actual/Proposed Acquisition Date*
‘ Prior Permission - ‘

! ‘ 25-01-2023 ‘

Mode Of Acquisition Previous Mode Of Acquisition Description Of Property(Area Of Land/Area OF Construction)”

| select Mode Of Acquisition . ‘ [ Lease «| | enter Description of Propert ‘
J

Whether Freehold Or Lease Hold Whether The Applicant’s Interest In The Property Is In Full Or Part
‘ Free Hold v | ‘ Full v ‘
ipal Full Name Of Acquirer Relationship With Employee (E.G. Self, Spouse, Etc.)
ed) 1
rakesh shankar | ‘ Mother

Step 3: When detail added successfully the property detail will added in property table
and show status as ‘in process’ until it approve/reject (Wli (@1l HSUldllLCIS
GRRAHI 1A AR Masdefl [Adld)l Masd slesHi GHRAM wLdL) A 2l ¥yl d
approve/reject o1 53 i Yl (R&U(A 'in process ' d33 eQulddIMi 441d9)).

Sensitivity: Internal & Restricted
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Home / Employee Module / Annual Property Return Submission / Add Annual Property Return Submission l

Basic Details

m i m—m_

=3 P perma;

Poojs Pandya Class 1 Deputy Section Officer (BT(SC

Sachivalays) D Secretariat - Deputy Section Officer BT(SO)

Gujarat State Service(Conduct) Rules, 1971, Rule 13

ry Govemment servant on s first appointment to any service or past shall submit a retum of his immovable assets on the proforma as may be prescribed by the Govemment giving full detais regarding the immovable property inheri

ing the period ending with 31st December, of immediately prect

ry Gazetted Government servant shal f nformation specified in ciause (s), in the proforma, as may be

ed by the Govemment on the st January of every year coy

> Every non-Gazetted Govemment Senvant shallfmish the iformation referred to in sub-rule (s)at the end of every year during which he attain the age which is an integral multiple o

Form Type™ New Property Accyiisition | intimated Deciaration | Property History

Movable @ Immovable

ve years e, at the age o7 25, 30, 35, etc. up to 58 0r 60 years

entries Siav(h‘

smeotommety | oo ctsomty | naes .| reen e 1| oo omoane st st | ot inow e sttt 1| o ot s 1| scmision o

Apartment (fiat) 00 999999990009 Lease 340

nual Property Return Submission Home / Employee Module / Annual Property Retum Submission / Add Annual Property Return Submission l

Basic Details
Erpiovs Grow Emeiorstame _-_

P Permanent Pooja Pancya Deputy Section Officer (BT(S( BT(S0)

(Sacrivalaya)

Gujarat State Service(Conduct) Rules, 1971, Rule 19

% Every Govemment servant on his first appointment to any service or post shall submit a retum of his immovable assets on the proforma as may be prescribed by the Govemment giving full details regarding the immovable property inherited, owned, acquired

3 Every Gazetied Govemment servant shall furnish the information specified in ciause (a), in the proforma, as may be prescribed by the Govemment on the lst January of every year cavering the period ending with 315t December, of immediately preceding

30,35, etc up to 5B or 60 years

> Every non-Gazetted Govemment Servant shall furish the information referred to in sub-rule (2) at the end of every year during which he attains the age which is an integral multiple of five years i at the age of 2

Form Type™ New Property Acqisttion | Intimated Deciaration | Property History

Movable @ Immovable

fecment

Lease Alpestiumar Rattva (20001552]

099999955099 909990099999 990999999999

s

- e Finga rianas i raya | T ) .

v/

Property History Home / Employee Module / Annual Property Return Submission / Add Annual Property Return Submission / Property History l

e e 1| 1t i o e, e ol 1 e o acption T [ e —— g | P — w

- dddddddd dddddddd - Cancelled
test Purchase test test InProcess  test
Mortgage test Approved  appZ
EIR D R - P e - P _ Y

Sensitivity: Internal & Restricted
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e Step 4: When property approve/reject notification is identified in user login (°6lll-i (Hesd
approve/reject 52 8, AR YAUell Y2 AlRIAH Wdlad It w1d B).

B8 Request for Cl property
Thakar
(Batance 0 EL. O HPL) B Request for New property details-immovable-Upendrakumar Thakar
Leave Attendance B New leave request
Overview | Apply B Request for approve property details-Movable-Upendrakumar Thakar
8 Request for test property details-immovable-Upendrakumar Thakar
8 Request for APR submission details from Upendrakumar Thakar
Pending Task
| - 8 Request for New property details-immovable-Upendrakumar Thakar
JAGDISHBHAI JIVRAMBHAI
& Upendrakumar Thakar has cancelled the leave request dated from 01-
RATHOD ~ 02-2023 to 02-02-2023 Gue to Not needed
PAR & New leave request
& New LTC request '
My Profile
g y Pr o B8 New LTC request
rge
i ot B New leave request |
ESérvice Book B New leave request
& New leave request ‘
E Talent Profile My Task (8) H Notifications (24)

Copyright © 2022, All Rights Reserved. Design & Developed By Gujarat Informatics Limited

e Step 5: after submission the property update detail request is notified in approver as per
below screen screenshot (H(*{ﬁ-l%ld ued] WISl 24udesd] (Aordledl (el «Aetl 2t
lot2lle Yool HogRsdla YRld salH] w419 B).

# Home & Employee Modules & Manager Modules @ Quick Links S0 CCA Alpeshkumar Ashwinbhai mmue a

roval

Request for Clarification property details-immovable- | [x]

Ipeshiumar Rathva sal

B You have receed your PAR Document for Decision of
representation

& Review of Shri. Shavinkumar Bhupatbhai Bambhaniya hasbeen  E3

completed
B You have recenved PAR Document of Shn. Bhavinkumar [x]
I oot A
B Reporting of Shn. Bhavinkumar Sambhaniya has been a
2, 23 7o immovable-Change 12 post] completed
B Youhs ed PAR Dacument of Shi. Bhavinkumar a

loyee for evaluation

B Self Appraisal of Shei. Bhavinkumar Bambhanya has been a

completad

8 You have recened PAR for self Appraisal B —
pproval B Your "Casual Leave” leave application for From date 07-07-23 a

to To date 07-07-23 is Returned

& vour "Casual Leave” Jeave application for From date 01-07-23 a

to To date 01-07-23 is Rejected
Sent On Forwarded By -
Ciear A

Copyright © 2022, All Rights Reserved. Design & Developed By Gujarat Informatics Limited
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APR Submission Approval Home / Manager Module / APR Submission Approval l

Property Approval

APR Submission Approval

show[ 10 v] s )
) S S S

Previous

Copyright & 2022, All Rights Reserved. Design & Developed By Gujarat Informatics Limited

e Approver can take action as per below screen for the property that is already approved once
and submitted again for any changes in detail/query response (1-'l°§?_3df A (Hasd HI2 {1l
1ol Yooy Wildi 4 3 8 % uddlell o WsdlR HAR sAH widl 8 w4 [ddldal/sd3)
ulddleHi sleul 3s1R1 Hie slefl dulHe s3 s 8).

Full Name Of Person* Full Address” Relation®

S Patel ‘ trtretw retre

Select

Any Other Details, If Fef

ther deta

1
mention ‘ ‘Gandhmagax

Processors
Alpeshkumar Rathva -Deputy Section Officer (BT(S0)) > (Sachivalaya) > Hiteshkumar Amin -Deputy Section Officer (BT(SO)) > (Sachivalaya)

Comments
New Comment* Previous Comment

s Pooja Pandya 22-06-2023

© Back To Author

Copyright © 2022. All Rights Reserved. Design & Developed By Gujarat Informatics Limited

e When change property detail request approved, status will be as per below screenshot ( oRL1R
Masdeil ([aatdl weddlefl (deidl HoR sAM 11d B, AUR @y «{lAedl Wlellle Yasu

&),

e A s S
= 3 ®
®

Approved 3

26|Page

Sensitivity: Internal & Restricted
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When Approver send back request by clicking ‘back to author’ user can view status ‘change
request’ as per below screenshot (Wli 3—l°g:?_8d[ ‘back to author' UR (565 53]a (deid] Hlsdl

AR YA o1 w0 el 25112012 Y ‘change request’ W1 A B).

User can resubmit the request by clicking the change detail button as per below screenshot

[ ]
(AR oilA MUl el Yoot [dald sied] teel UR (545 53la [deidla s3lell qwHe 530
A% V).
e
Shew e e
1 |‘E‘E| D |4.:x:\t"e't'at §00095009399 0099000390900 99,99,99,99,999.00 099909009000 000990099000 Lease
27|Page

Sensitivity: Internal & Restricted
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3.

P

3. Cancel Property detail (.330'2{61 u]ua'[ [329(1)

Step 1: Click on ‘cancel property’ icon of already added property for cancel property the detail
(Masd 26 53dlefl [Ao1d HI2 udaell o GARAA] Mescletl Ford U] M1 5lel U2 (545
52).

w

Step 2: open the property detail form and submit request for cancel property detail. And the
same property status will be maintained in Property History as per below screenshot (uluaT
(S2d 1 uilel wa VUl (S2d Fodd sal M2 Rsde uni(He 5. wa 1A Wl
lot2i1e Horod WU (2141 AHLst VU] 22 astond] AWM 41d9)).

roperty History Home / Employee Module | Annual Property Retun Submission / Add Annual Property Return Submission | Property History |

«««««

Sensitivity: Internal & Restricted
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e Step 3: Approver can find the request in approval screen as per below Screenshot (1-i°g:{8d[ o1
w106 2sleQle Yoyod HogRl 2sleiui (deid] 11 2159)).

APR Submission Approval Home / Manager Module / APR Submission Approval I

Property Approval

-~ -
_ -
‘ — —

Pooia Pancya immvabie-Dispose Property Detai

Showing 1to 2 of 2 entries

APR Submission Approval

soa[ 5w ] e \
_ [re— _

owing 010 0 of 0 entries Freviouss | Next

Copyright & 2022, All Rights Aeserved. Design & Developed By Gujarat informatics Limited

e Step 4: User can find below actions for the property requested and when approver click to
approve button the property cancelled in user account and the status will find in property
history table.

Share Of Acqukes I roperty (1n Percentage Ex. S0 esent Vasue(aket Vae, I GIft
‘ | so0000
Source of Finance
Person from whom property was acquired
S patel | | secr0 sales

o \

Processors

thwa -Deputy Section Officer (BT(SO)) » (Sachivalayal > Hiteshkumar Amin -Deputy Section Officer (BT(SOJ) » (Sachivataya)

Comments
New Comment ous Comment

PocjaPandya  22-06-2023 |
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3.4. Dispose property detail ([g%ul)‘b Eﬂ\lé[ [géi)c'l)

Step 1: User can initiate dispose property request by clicking dispose request as per below
screenshot (YR «(1A WU 25142012 Yoo [aAs1d [deid]l U [sas s3la MHesdeil [[Asigeil
[Aeidl 212 53] 215 B).

n_ nlbesesl il _m sarrkelelonldeal el m

2 | Biix|D

Step 2: when user want to declare the property for the sell purpose, User must select any of the
purpose as showed in below screenshot and fill other detail and then submit for dispose

property (W12 Y52 AUIRL &q HIS (Hasd 18 5L HIA B, AR YA oilAstl 251120 2HI
Wdledl UHISL S1SURL &d Uit 5dl USQL 1A e [dald]l ¢dfl UsQl wal uel (M sdsil
[eisle v du(He sdl usel).

Dispose Property Details - Inmovable Home | Empioyee Module | Annual Property Relur Submission | Add Annual Property Return Subssion | Dispose Property Details - Immovable |

Parson from whom property was acquired

Sensitivity: Internal & Restricted
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e Step 3: Once the dispose request submitted user can view the same request in intimation
declaration table as per below screenshot (QSC{R (eislelef] (ceoic] o1 suluel YR 1A
WL 25le120T2 Yul YUeil [S5AR U SR sHI Aol [doid] 1 U B).

Intimated Declaration

Approved

Search
“m Type of property i
- e owinios | 10 .

Rejected

e Step 4: Approver can take the actions as per below screenshot (H"Qﬁl&df 1A 4 04] -1l
IRITSRINTCIRCISETER:))

Person from whom property was acquired
Full Name Of Person

[[spuel | [ etw retre |
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e Step 5: When approver click back to author, can find the status as per below screenshot (Wl-?:
Hogsdl Quis U ULl (5645 52 8, AUIR {12 w0l 2le12ile Hosol 2y 2l 213 ).

B Egort
s fom Teot Start
Purpose vesr
No | bpe property | Oute of property
5 scritls aod % "

P

cccccc

e Step 6: User can resubmit the request by clicking the change detail button as per below
screenshot (32 «ilA WL o121l Yasod (AAd ¢ed] wleel UR (5d5 s3la [deild s3edl
dufHe s3 s 9).

Sensitivity: Internal & Restricted

SS—
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e Step 7: approver can find the request for dispose as per below screenshot (1-'l°§{5d[°ﬂ§l IRVl
5112012 Yasod [e1519 Hieell (deid] 21l 213 ).

/APR Submission Approval Home / Manager Module / APR Submission Approval ]

Property Approval

_ o s

APR Submission Approval

__

e Step 8: User can find the status of disposed property as per below screenshot (Y52 o{1A ¥4l
112012 Yosod (o519 52AA6 (Masdefl Raud 21l 213 8).

|

dule / Annual Property Return Submission / Add

Property History Home / Employe

Sensitivity: Internal & Restricted

- —
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3.5. Property history detail (MUZ] @R'l oil (1Al

e User can find the property detail for both property (Movable + Immovable) by clicking the
property history button as per below screenshot (452 o{1A w4104l $le1211e H¥H NIYES
(28] tieel UR (565 531 ofa lul (qawd + suydeid) Hi2 Wlugl«( (@ord) 2Dkl 213 ).

Form Type*
Movable @ Immovable

show| 10 v|entries
m i 5
howing 110 1 of 1 entries

come* @

Property History Details - Inmovable Home | Employee Module | Annual Property Return Subimission  Property History Details - Immovabe |
& & O o C [ .

Sensitivity: Internal & Restricted

s —
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4. Movable Property - Step by Step Guide (%2lH [lasd - R4
o412 224 2ULYS)

4.1. Add New property

e Add property- User can add movable property and while submitted user can find the In Process
request as below. (452 %M (Hasd GAT] 23 B ua UM ([H2 52l dvid Yo «{1A uH1Ql
sl (aeidl 211l 215 8.)

[© o immonai ‘
how | 1 v | entrie earch |
Modeof scttin N b skt 1| b s 1| A s ey 1|

e Prior intimation request can be fine in Intimation Declaration table and user can do post
transaction from here as per below screenshot. (1{5{ Yell (Asild Sleenlst [S5A301et 2ueHi
Hu{l 23 B oA Yoz o1 WG] 25]e12112 Yool elel] Ulre 2leodselet 531 2% B

Intimated Declaration

-

Sensitivity: Internal & Restricted

e
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e Post transaction of prior intimation is independent from the approval of prior intimation
request. (Yl yAellefl U122 2leds2lst Yd Yusil (dsidlefl Hoglell 2adat 8.)

Intimated Declaration

In Process

D i
1 | |

® Post transaction request for the same can be find as below.( dstl HI2 UlRe §l°i-))>32[°'l (Asidl
o1 UHLQl 2Nkl 2Us1U D)

Return Submission Home / Employee Module / Annual Property Return Submission ¢ Add Annual Property Return Submission l

ual Prope

Basic Details

20046565 # Permanent Poga Pandya Cass 1 Deputy Section Officer (BT(SO]), (Sachivalaya) Secretariat - Deputy Section Officer BT(SO)

Gujarat State Service(Conduct) Rules, 1971, Rule 19

> & ment servant on his

% appaintment to any service or pest shall submit a retum of his immovable as

e proforma as may be presciibed by the Govemment giving full details regarding the immevabie property inherited, owned, acquired

3 Every Gazetted Govemment servant shall furish the information specified in clause (a), in the proforma, as may be prescribed by the Goverment on the Ist January of every year covering the period enx

with 315t December, of immediately preceding

> Every non-Gazetted Govemment Servant shall furnish the information refered o in sub-rule (a) at the end of every year during which he attains the age which is an integral multiple of five years e at the age of 25,

New Property Acquisition | Intimated Declaration | Property History

entries 5sav(h

Type of property Description of property Make/Model of Property Mode of acquisition Acquisition Date Name from whom acquired ‘Address from whom acquired

1 [9] Shares nnnnn nnnnn 56655600 Mortgage 12/06/2024 nnnnn anann

35, efc. up 10 58.0r 60 years

Immovable

Sensitivity: Internal & Restricted
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e Approver can find the request as below. (1-'l°g’3_8d[°ﬂil 18l (deidl 114l 21 @.)

Sales Manadigger

User can find status of request as below. (4% o 1A UM (Asicdlefl (Retld Al 213 @.)

e ;

4.2. Dispose property detail ((lesdeil [cdd1dleil [sis14 $21)

e Step 1: User can dispose approved property by clicking dispose button as per below screenshot.
(YR «(1A WAL le120Te Yool [AA516 sieel UR (585 s3] HoR (Hasdell [sisid 531 U5 )

. Immovable . B Dowaload AR Statement
New Property Acquisition | Intimated Dedaration | Property History

Form Type*

mm S ey m PR e S e SEtn omm

: 3 . 2 o e )
e 0

Sensitivity: Internal & Restricted
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e Step 2: User can find prior intimation/prior permission the dispose request in intimation

declaration table as per below screenshot. (YR o1 M Ud | 25le42012 Yo 6] Yol e
s\esH (o516 (Aeidla Yd Yueil/yd udledfl Aadl 213 8,

Intimated Dedlaration

e Step 3: User can find prior intimation dispose request in approver and find detail as per below
screenshot. (45 UM Yd Yt (AA516 (Aeid] 20E 2> B wa oflAstl 28)e120e Yoy
CERIENCIEIERS

APR Submission Approval Home / Manager Medule / APR Submission Approval I

Property Approval

APR Submission Approval

O T —

Sensitivity: Internal & Restricted

e
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Step 4: User can find post transaction dispose request in approver and find detail as per below
screenshot after submission of post transaction request from step 2 of the same. ( deli U 2 2l
UlRe 2ledsalet (deid] HodfHe sul ugl. Yok HRRsAMI UlRe 2ledselet [isie (deid] 2iltl
A5 B W of|A WUl 2]l Yool (AdlddlR 1] 213 B)

APR Submission Approval Home / Manager Module / APR Submission Approval ]

Property Approval

Show| 10 v |Entries

3

4

30/06/2023

30/06/2023

01/07/2023

01/07/2023

Showing 110 4 of 4 entries

Pooja Pandya

Pooja Pandya

Pooja Pandya

Pooja Pandya

Immevable-Add Property Detail

_ Aopledier

Movable-Add Property Detail Prior Intim: @
Movable-Dispose Property Detail Prior | @
Movable-Dispose Property Detail Post Transaction Declaration @ |

Froperty Histony Details - Movable e e e ey

[y |
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e Step 5: User can find dispose property status as per below screenshot.( 452 o1 w4 4]
5112012 Yoy [e1s1ds{] (Hasdeil Reuld 20l 215 8)

‘ whose S i 32 o
name
held
0-06 0-06- 2023 test property 000 S Patel Mortgage 01-06-2023 S Pate sec-10 Approved  app 1
202 2023

Sensitivity: Internal & Restricted
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4.3. Property history detail (Mlull (&22] «il [ca1A))

e User can view property detail by clicking property history button as per below screenshot. (452
o1 w0 el| 251e1201e Yoyod VU] [€22] o12et UR (565 530 WUZlefl (Qord) e 213 8.)

APR Year | 2023 = ‘ ‘ Immovable o ‘ B Download APR Statement

Form Type*

O Movable

Show| 10 v|entries
wm Dpe ofproperty Sescrption of property
1 D Four Wheeler

Immovable

12345 Twelve Thousand Three Hundred And Forty Five Rupees Only

Sensitivity: Internal & Restricted
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5.

APR Submission - Step by Step Guide (APR A2l - 22Y
o112 224 LY S)

5.1. APR Submission (APR ui[321s1)

Step 1: As per below screenshot when user submit for APR Submission Only Both type of
property Immovable & Movable will go in APR Submission. (°ﬂi]. WG| sl HY¥H Ry
Y52 APR UM [HRlel HI2 dui[H2 59 RUIR HIAt @ULAR Wl ¥UH tial UslRell (Hasd APR
A (HeleAH] QL)

o
m pEs i mensR A e e
e @
>
mmovable Ml B Download APR Statement
b _Form Yipe‘
relationship Acquisition Date Name from whom acquired Address from whom acquired Annual Income from property

Sensitivity: Internal & Restricted
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e Step 2: User can add annual income & comment for the same APR Submission as per below
screenshot. (Y32 o{1Aetl 25112012 Y04 Aot APR U (MUt HI2 dIs w1ds wa 2wl
ENEIEIERN

Annual Property Return Submission Home / Employee Module / Annual Property Return Submission ]

Show| 10 v|entries

Copyright © 2022, Al Rights Reserved. Design & Developed By Gujarat Informatics Limited

e Step 3: User view APR Submission status as per below screenshot. (01'15]. VTR HuW
Y2 APR UG [HRle 221 1 2S5 D))

Annual Property Return Submission Home / Employee Module / Annual Property Return Submission ]
Ad ety o0

show| 10 v|entries

Copyright © 2022, All Rights Reserved. Design & Developed By Gujarat Informatics Limited

e Step 4: User will find popup when APR Submission returned back to user as per below
screenshot. (AU APR UG [HRle {1 WG] 2] Yol Yl Ud S 1199 AR
Yasel Uy HuQl)

APR Submission Returned

Sensitivity: Internal & Restricted
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e User can find the APR Submission status as per below screenshot (42 o{[Aei] 2leiQlle Huo
APR Ui (Helel 22 201t 213 B)

Annual Property Return Submission Home / Employee Module / Annual Property Return Submission ]

how| 10 v|entrie: 1
|

“ el - e

1 In Process 2 27.06-2 Pocja Pandya 16:4 23355

e Step 5: User can find comment for the same the APR Submission as per below screenshot. ()2
o[ Al 25112012 Yo el UM Lot APR AL (HRlet HI2 (2wl 21 213 8).

Annual Property Return Submission Home / Limployee Module | Acevas Propery Return Submision  Add Aeeaas Property Reum Submision_|
icDetas

oo ]

e Step 6: User can add amount & comment for the same the APR Submission as per below
screenshot and submit again.( g3 WUIAHR HW MLt HI2 ol A Udl 25le12012 Yyul 25U
el (Suiel GHR 23 B W s3ledl MudHe s3 2k B,

| _ e et P e = =
: 5 e - - ~
/s > = =
3 /8 s
-0

Sensitivity: Internal & Restricted
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Step 7: User can find the status as in Process for the APR Submission which is already submitted

for to be approve as per below screenshot (42 AU R Yo ML HIell ulsuHisfl Reild
QL] 215 B % o1 WGl 25112012 Yol HAYR sl HIe Usdlel]l Aei[He sa1Mi H1d] ).

Annual Property Return Submission Home

B
3 B
+ E)

o + |entries
Decired Poperty et ison for tneyear
1 E) InProcess | 2023

Step 8: In Approver User, APR Submission request can be find in APR submission Approval table
as per below screenshot and by clicking view button user can fine the request. (QLLCR_ ?;LJRHL
APR A (Hleisf] (doid] o1 wWell 25112112 Yool APR UL (HLle Aydd S1esHiHoil 215 8

D In Process

0: 15-06-202¢ 23 Alpeshkumar Rativa | 1241 0
0; 15-06-202¢ 23 Hiteshkumnar Ami 124 0
0: 1 4 Pogja Pand! 124 0
0; 15-06-2024 Alpeshkumar Rativa | 1251 000

Employee Module / Annual Property Retum Submission
| 2024 ‘ [ Immovable l B Dovaload APR Statement
Search,

ol < wlest UR (565 531 Yo (deidledl (Aardl e eus )

APR Submission Approval Home

Hiteshkumar Amin (20001717)

2pp 1-after resubmit

Manager Module / APR Submission Approval ]

APR Property Approval

St ‘ 10 v‘ e 7= ‘ |
1 27/01/2023 pendrakumar Thakar mmovable-Dispose Property Detail ®

@

| APR Submission Approval I

Shon] 10 e Search |
e — = — —
1 27/01/2023 Upendrakumar Thakar

Copyright © 2022, All Rights Reserved. Design & Developed By Gujarat Informatics Limil

ted

Step 9: In Approver User, for particular APR Submission request user can be find the respective
properties as per below screenshot and by clicking movable/Immovable button user can fine the

property detail. (142 Y5HI, WIH APR UMl R5A22 HIZ YR «{1A wWd] 25le1201
Yosod Aoifdd WUl 20H] 2 8 1 Ydwd/ oH-HAuE oeel U (545 s Yos2 Wluel

(Seq e 215 9.)

Sensitivity: Internal & Restricted
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Annual Property Return Submission Home / Employee Module / Annual Property Return Submission / Add Annual Property Return Submission ]

Basic Details

Personnel No Employee Group Employee Name Service & Class Fosition Department Cadre Office Name
o ) ; Jeputy Section Officer (ET(SOH), (S5 crnce & Technology Department Seputy Section Offic a1
Form Type*
show[ 10 v|entrie carch
ﬂ N R MR SR, 1] AT e TN T A e b F
rben Mortgage 0 atel bt

wing 11010

Latest APR Submission Comments’

Annual Property Return Submissiol Home | Employee Modulo | Annual Property Return Submission | Add Annual Property Retur Submission |

Basic Details

Personnel No Employee Group Employee Name Service & Class Fosition Cadre Office Name

Seach \
ot in e e, st ety 1| Mode of scpision e i e | e s 1 | e o
nh ) F patel |

21067202 DPste P Approved

Annusl Income” @
123355

Annual Property Return Submission Home / Employee Module / Annual Property Return Submission / Add Annual Property Return Submission ]
Basic Details
rsonnel No | Employes Group | Employeo Name Position Offica Nam
Pooja Pandya s 1 action Officer achivalaya) ocretariat B150)
immovable
show| 10 v entrie Search:
Show| 10 Search: |
m
[ e 22/06/202 S Patel nsanafglg | InProcess | fg
o Approved [app 1

entries

Showing 11020

- - s

Annual Income* @
12345

Sensitivity: Internal & Restricted
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O @ reoms

. R - Project ; g lube
SATHI v 2 3 PR . | - |
g SatHI -@- #Home 1% Employee Modules & Manager Modules @ Quick Links e CCA Alpeshkumar Ashwinbhai Rathva

|20 |

Latest APR Submission Comments*

app 1

Process Approvers
Alpeshkumar Rathva -Deputy Section Officer (BT(S0)) > (Sachivalaya)

Copyright © 2022, All Rights Reserved. Design & Developed By Gujarat Informatics Limited

e APR submission consider both 'Approved' and 'In Process' Properties submitted for approval and
when user submit APR Submission with in process properties, user will get the popup as below.

(APR U (H2let HoZ] HIZ HuifHe 52U oial HogR' wa UlsAHI WIUS[na rleiui @) wa
Rl Yov2 WY R A HRled 8ol V1A WIUE]» U1 A2 529, AR Yol {1 Yoy
Uluiy 1ol

Are you sure?

Approval for some property is pending, Still do you want
to submit the APR?

] ]

47|Page

Sensitivity: Internal & Restricted
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e Step 10: In Approver User, by clicking Approve button user can approve the APR submission
request and comment for the approver is must. ( 3-l°{£?_5d{ ?;LJRH'L 1-i°§l 52 wesl U (545 s3la
Y32 APR U (H2lel (Aeiclal HogR 530 2% B wiel Horsdl HI2 Rwall 52d] w1dus B.)

Please Enter Comment

Showing 110 1 of 1 entries Previous . Mext

Total Annual Income* @

[ 12s3ss

Process Approvers.
Alpeshkumar Rathva -Deputy Section Gfficer (BT(SO)) > (Sachivalaya)

Copyright © 2022, All Rights Reserved. Design & Developed By Gujarat Informatics Limited

e Step 11: In Applicant User Once approved the APR submission status will be as per below
screenshot.( MWL YPMI WsAR HYR UL Gile APR AW[HRll @2y (A HN4gl
¥slo12l2 Yasod &2l

Annual Property Return Submission Home / Employee Module / Annual Property Return Submission ]

Add Annual Property Retum Submission
2024 -] [ Immavable v] B Download APR Statement

Dechres Property D S | ESSS— | p— N | ——
1 2023 0.00

APR Submission Year

In Process 15-06-2024 Pooja Pandya 1219 Alpeshkumar Rathva (20001552) | addad
2 InProcess | 2023 15-06-2024 Apeshkumar Rathv 1241 000 Hiteshkumar Amin (20001717) | app1
3 Retumed | 2023 15-06-2024 Hiteshikumar Amin 1247 0.00 Miss Pocja Pandya (20046565) back
4 InProcess | 2023 15-06-2024 Pooja Pandya 1249 000 Alpeshkumar Ratiwa (20001552) | back
5 InProcess | 2023 15-06-2024 Apeshkumar Rathv) 1251 000 Hiteshkumar Amin (20001717) | app 1-after resubmit
6 Approved | 2023 15-06-2024 Hiteshikumar Amin 1252 000 pp2

Sensitivity: Internal & Restricted
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e Step 12: APR submission allowed once in year for respective year. (APR U4 [HQLetel doiled ay
HIS oM A5 o2 1ol AU M A1 D)

©

APR details already exists for the current year

5.2. PAR Marks (PAR H15%)

A Home 3% Employee Modules & Manager Modules  ® Quick Links 80 CCA Upendrakumar Jayantilal Thakar ad

N - I o]

APR Submission Aporoval

Department" PAR Document Reporting Officer Document

Grade-I(HOD) '} IGAD LICA i P Qfticac Document

:
pu—
} B Excel) Probation To Regular Approval Decision of CCA Sw(h

Service Continuation Approval
[ [ o | vt Service 8 Clam Frst ae . TomeOfSueision |

20000204  Upendrakumar Thakar  Joint Secretary KH-2 Branch 27/01/2023 04:03 PM

Showing 1 to 1 of 1 entries Previous Next

Copyright © 2022, All Rights Reserved. Design & Developed By Gujarat Informatics Limited

PAR Authority
Start Date End Date
[ DD-MM-YYYY 1 [ DD-MM-YYYY l
Employee Cadre Employee Name
l Select Cadre -} { Employee Name I

Search
Lo e
1107 Upendrakumar Thakar Reporting o1/01/2022 1401272022

B s Showing 1101011 e pronese [l o

Copyright © 2022, All Rights Reserved. Design & Developed By Gujarat Informatics Limited
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8) Assessment of Organizational Discipline

#4Home 4% Employee Modules & Manager Modules  ® Quick Links 3 CCA

g s

8) Assessment of Organizational Discipline

5.3. APR e-service book (APR ¢-[d¥ vys)

E-Service Book

Property Ralation
Full with
Name Employee

Home / E-Service Book

e ——— e 0

Acquisition Acquisition A
Mode Date o

st Proper
s Year City
no Type
1

wdhinaga

Property Present Registered 7
Location Value Name
mbmmn amni nbmbn

of 2 entries
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