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1. Intended Audience and Rights (G%@*{ nasl v 2[B5120)

This document is intended for GOG Administrative Officers at the State level who have been
assigned the role of CCA/Admin by the Govt. For example, this document details how to create a

HOD, or Office and on board users through CCA/Admin.

(U 22195y AsrA 2d2 GOG Alazl 21[A5121L HIZ LA 9 oy A2512 21l CCA/ADmIN <l ;4451
Qv 2udl 9. Gels dls, i xdidsy CCA/Admin £412L HOD, 24241 Office 2t 4232 2Alstls
59 2l 520 A<l (01l 2L 2dldsmi 20 9.)

2. Admin Login Page and Dashboard (ﬁs‘-ﬂ-—t-—l AllBiAUsy Bid 36R)
URL : - https://karmyogi.gujarat.gov.in

1) Login Page(QlPilusy):

There Options available to login in Karmyogi Portal.

1. Using HRPN No:
a) Enter HRPN No (212 2U2 Yl 2A, €612 214 521)
b) Enter password (UI4AS EIHE 531)
c) Enter Captcha (5“4l £l™d 531)
d) Enter TOTP (ZloliZlul 2ivid 521)
e) Click on Login (Login Uz (545 %))
f)  User will Logged in by clicking on Login (4412541 ARl o124 uz (55 53l dlol e
5231.)

3 KARMYOGI g
prfivst )
@ -
Forgot Password?
5= | (@) (s
o T@tem
Y B 130312 ety
IR\ 2RIl -
P i i i
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# After login, the admin user will see the following screen, if the user wants to perform any
admin operation, he will click on Admin and the user will login by clicking on User for his

own use.

-~

(Al 5241 oUle L8| 4R {2 Hoyot 25l splal HOL dHI A 4z 2igHle il 516 519(12] 534l sl dlL 4
Admin Uz (5a5 528 el d 22 Uldldll AuA2 12 User = [sas 53l dlaid- 524.)

| select Role - Position

4= As a Admin Role

S As a User

2) As a Admin Dashboard (il Hu1yy):

4+ After login in Karmayogi 2.0 home page will open as below.

(592001 2041 @l 28 2141 uegl {l2L Yorod Sinlsy val)
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® Dashboard @ ehavinshsi
Total Branches Total Officer Registered Organogram
Leave Details Total No Of Employee Orders

Announcement Employee Information Admin

128
48819
12

+ Organogram Chart:
HRMS Masters > Organogram

+  RweHa] 21 21 d <l >34 Organogram Ui <[l eyt ol HA 8.
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® Organogram

nissionerate of Tibal Development(10000052) |~ et A@)F)

o Accounts and Budget Branch(10623604) | ey Bran oh IOffice

<+ In the below photo we see the position created by super admin, now we will map

the user to that position.
(<flaAL Sl21mi 2uupLed uR gl g2 AR 52 WA AL HOL 8, €9 HUIUBL d W9 YR

Yosed, HY, 53130)

D Tribal Development Department(10004001)

Secretary Tribal (30668785) &%

‘° Section Officer Admin (30668837) +

Deputy Section Officer 1(30668847) &+ — EOS ition

Account Officer Class 2 (30668842) | &%

+ Next we will see how to register a new user. (1101 2UURL A Yoie] 2228 58 Ad 539
d o154,

3. User Onboard Step

+ Navigate to “Admin Master” and Click User Registration from the Admin Dashboard.
({12 121 sl UHIE DigHlA HIz2AL 2120 U2 (565 521 AIROUE 222 22222 U2 (565 521.)
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® Dashboard @ shavinbhai
Total Branches Total Officer Registered Organogram
Leave Details Total No Of Employee Orders
48982
! -
43982
£ HRMS Masters
Announcement Employee Information Admin

Tot: ding 143
Tota roved 48827
Total urned 12

4+ Click on Add New User and then below tab will open to fill his all details. (32
3292290, <, Usy U@L 6l1E 248 <4 422 R [5ats 53, 4z Al or3dl Hiledl sivia s2l)

+ Enter the New User Personal information and click save and next button then
new user id will be generated. (422<ll A< Hildl 2lvid 5210 24 A vieg A2 6124 U2
(565 521 ARoUE Adl 4Rl 2158 Az 22)
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e

Emsil
[ exegil-swi3@gujarat.govin

Gender*
© Wale @ Female ) Transgender

=
[ RAIPUT

[ Fathers Full Name

4+ A new user ID has been generated. (-d, 22 2USEL sx422 25 21,)

New Employee is Registered with 20052660

4+ Enter the New User Official Data and then click save and next button. Now, while Enter
the official information, special care should be taken to select the position of the HOD of
the department to which the user wants to map the position of the department. (4126112
Ayl 2R HUlsdl 2rvia 521 A9 i dsz2 ot2d Uz (545 530, ¢d vlilsRra Hiledl @drdl avd
VI AL A 5 4R o7 [SwizHaH] i 21l 8 <l Wi uz W s2aidl 9 d uizHeddl 212 w1 &l
Uil [Hasz s2dl)
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@ User Registration A % & @ Enavinbr
E | [ | [ ] (B \
= | [ | (v Qsesch

Personal Data | Official Data | Address

StanDate" End Date
] [ 01-06-2012 ] [ 30-06-2015

JE—

exegil-swa3@gujarat.govin

=
Accounts and Budget Branch

4+ User Registration Successfully Completed.
(433, 2220 UsNdL uds A4S o))

Registration completed successfully

4+ After the registration of the user, he will receive an email, in which his HRPN No
and password will be found.

(42 2syz2aq 25 4L Ul AASHE 29 AU A<l HRPN No 244 WiAdd oxidl Hodl. d-iel
442 Uldledl (a0l dlorde 3l asdl.)

4+ Now the role of the user who has been registered has to be set, he will get the role
as a user but also to give him the role of admin then click on the arrow of admin

master as shown below image then click on user registration.

(9 6 422, Asx200 2S5 W 9 dell A U2 52Ul 264, ded 25 422 dZl5Al AL Al HO 6% UL, del 515
Vi, G WO HUAL 89 dl 12 oAl Yoyor w1l HIz2RAL IR UR (585 521 ARGUE AR 2222904 U2 [5a5

10|Page Sensitivity: Internal & Restricted




£
&l

User Manual_HOD, Branch Creation and User Mapping
- AGovetnment of Gujarat Company
® Dashboard @ ehavinbhai
Total Branches Total Officer Registered Organogram
Leave Details Total No Of Employee Orders
48984
4 48984
48084
€4 HRMS Masters
Announcement Employee Information Admin

Total Employee Pending 144
Total d 48828
Tota yee 12

4+ Then enter any details of the user we have registered as shown below then click on
edit button.

(IR0 {12 ol Hoyol BIUEL oy A< 22290 53 €9 dedl 515 Bl [Ao1d Al dwi 521 uedl
w22 o124 u2 [5a5 521.)

aD s
o T b 015
l [ | [ 20052660 ‘ ‘
|
e = —
| I | (€D (o searen) (@ g ew user)
#
First Name Last Name HRPN DoB GPF/ NPS HRD Id Action
Vipulsinh Chauhan 20052660 31/12/1994 null 20052660 ‘ f ‘ ] ‘

= After clicking on the edit button, the following page will open, select the role to be
given to this user other than user and enter other necessary details and click on
save and next button.

(21032 6124 uz [5a5 AL olie 12 Hoyor Usy WAl dHi Ad-dl 2ie2 20 422 user [t or 2Ud siudl-l &
A [Ads2 539 2 20 6r32] [A01d 2@ 53] A 2 sz o124 uR (565 529))
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Personal Data  Official Data  Id Number  Address  Family Member  Bank Information  Education Details

+ When the user logins for the first time, he will see the password change page as
shown below.
(432 UAH AR Al 529 AR del {12 HoroL UIHAS oledal Hiz< Usy oxidl HOl, wAAd 242 50l
o112 4242 Uldldl [Rz2Hui dlad- 53l asal)

| change Password

Old Password

New Password

Confirm Password

4. User Mapped in Organo Gram

+ Organogram Chart:

HRMS Masters > Organogram

=+ Approved User:
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Govarnment of Gabarat
ﬁ R ® Organogram A& 8 & s
(o Expand An> (e Collapse AH)
4 Dashboard H at © Expand Al © Collapse Al
2o Admin M n s =
€4 HRMS Masters
h +) Tribal Development Department(10004001) =

Secretary Tribal (30668785) &+
Section Officer Admin (30668837) |+

Commissionerate of Tribal Development(10000052)

° Commissioner Tribal Development (30668839) ~ &*

81  Accounts and Budget Branch(10628604)

.
e

Deputy Section Officer 1(30663841) &t

- Account Officer Class 2 (30668842)

@ Mr. Vipulsinh Chauhan Account Officer-2(DAT) (20052660
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