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1. Intended Audience and Rights (G?@ll Nasl vid ASRY)

This document is for GOG administrative officials at Taluka, District and State level who have been
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assigned the role of CCA/Approver by the Government. For example, CCA will forward this request to GAD or
FD for verification then application creation, verification and approval roles and rights will be assigned to
concern user.

1L SIsH2 dlgsl, [SYEal 2 A0 242 GOG ASIAZL ARSI HIZ 69 oy U512 £AIRL CCA/HER 5L A4[Hst

Al U4l 9. Gelszil d<ls, CCA vl [Addld GAD w124l FD < Astpll HI2 51248 522 ugdl L5 ot-iadl, Asieil
21 HoyEl el @511l 20 20A5120 240iAd GUASIA DIUARL 1A,

2. Common Buttons/ Tabs in Application (JAlteZaui a1 si2-i/2634)

1. User will click on Home button and redirect to the dashboard

o ~ o e e - N A& Home
GURLASAL SIH 6124, U2 [585 5290 24 32U U2 L81U252 533

2. User will click on Employee modules and access all employee related
Modules ‘a+ Employee Modules

-

AuUALSAL sAAL MU UR [5ats 530 2 59201 Uoi[Ad AHIH HIgAAlA 254, 529

3. User will click on Manager Module and access all approval request modules in
which he is approver or verifier = Manager Modules
AUALSAL Hedsy= HIGAA UR (565 5290 vt dHIH HoyE] [Aeidlotid 2isdy 529 sy d
HoyR 52412 1AL As1A{l5dL

4. Click on CCA button and Only CCA user can access this. as CCA
55 CCA AURLUSAL 6f il s 531 U5 £9.

5. Click to submit the Information to the verifier or approver -
251240{ 541 244 Hoyrsdld Hildl woalHz s2a1 112 (Bas 52 © Submit

6. Click on Choose file to upload any Document
SISURL £2AlLASY SLUALS 5291 HIZ SIOE UAE 52U el dell U2
(sats 520

You can drag and drop your files here for property attachment(image/pdf)

5

3. User Login Page and Dashboard (Ot‘{ill,al.&ctcli QLRLAUSY Bid IUAR)

URL: - https://karmyogi.gujarat.gov.in
3.1 Login Page (aiell-\4sy)

There Options available to login in Karmyogi Portal.

1. Using Mobile No:
a) Enter Mobile No (HICUDE <012 el 521)
b) Enter password (UHAS £lWE, 521)

4|Page
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c) Enter Captcha (5Wl £ld 520)
d) Click on Login (Login 4z (545 53))
e) User will Logged in by clicking on Login (A42Lasdl @Sl o1z« Uz [sas 53l alol O $241.)

@ KARMYOGI

7 oS
R\ 2josRlel

e s
: =
O S8 T

TR ... L
Forgot Password?
‘ 7+14= @
® 10
236545 setupTOTD
/ 079 232 59237 karmyogi gov.in
User Manual
\F
[ n i < ..::
fatl ) § v Eaa LS k2 3 > " - -’-r -3 = L‘_‘ .’(.4—:
- ¥ e I \ 3 B T L

2. Using HRPN No:

a)
b)
c)
d)
e)

Enter HRPN No (213 2412 Ul i, <012 elvd 521)

Enter password (U443 £lUd 521)

Enter Captcha (541l 214 531)

Click on Login (Login 4z [5a5 521)

User will Logged in by clicking on Login (Au212l5dl dllol o124 4z [sas 531 QoL O 524L.)
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KARMYOGI

GOVERNMENT OF GUJARAT

7Y Y
IR 9Y7Ucl

o 1~‘.
B S8 1T

Mobile Email

Forgot Password?

Setup TOTP

/ 079 232 59237

karmyogi-support@qujarat.gov.in
User Manual

\F

=]

b
.H L ’;:-?._

\ S o RN

3. Using Personal Email ID, No:
1)
2)
3)
4)
5)

0 KARMYOGI

7Y Y
IR 9Y7Ucl

s -
481 1T

TSR

Enter Personal Email Id (cA4(5d2ld SH& 2A15] e1md 521)

Enter password (U443 £lUd 521)

Enter Captcha (54l 214 $31)

Click on Login (Login 4z [5a5 21)

User will Logged in by clicking on Login (421215d1 dll0i- o124 42 (585 53l QoL 9 5241.)

HRPN Mobile m ......
in
Forgot Password?
‘ 7+4= @
orp 0
236545
Setup TOTP
/ 07923259237 karmyogi-support@gujarat.govin
User Manual

\F

Il

b
.H o ’:v_

\ . = R

3.2User dashboard (AURL25AL IUGLI)

6|Page
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T

I Person Profile

0

AJAYSINH BHANABHAI DODIYA

, General
LEAVE
PAR CLA Decision TA/ DA
Charge Me il
Allowances
Emp Reg Retumed

Dummy HOD Position, Deputy Section Officer

Administrative Department

My Profile

E-Service Book

E Talent Profile

4 Home :& Employee Modules & Manager Modules @ Quick Links & CCA

(Balance 15 EL, 12 HPL)
Leave Attendance

0

Compensation
Overview | Apply

| | Pending Task Details Birthdays & Anniversaries

PAR Repomng

E-learning & Training

Public Holidays B
Forelgn n

PAR ReV|eW| ng

Visit Reports

E-Library
Emp Reg Appl oved

My Task (3} E Notifications (11)

Copyright © 2023, All Rights Reserved By General Administration Department. Design & Developed By Gujarat Informatics Limited

User can find the below functionalities from user dash board as per above screenshot:

My Profile: User can find profile detail by clicking here. (Au2iasdl 1l [sas s34 wisida
(A01d1 atiedl a5 €9.)

E-Service Book: User can find e-Service book details by clicking here. (Au2125d1l @46[ (5as
53l S-u[3 ops<ll [AadL sl 45 9.)

Pending Task Detail: User can find Module wise pending task detail by clicking to
respective module block. (Au12l5dl 246i[Ad HigAd odls Uz [5a5 s34 Higdd Hoyor Ul<dol sl
(A0t 2UHl 215 9.)

My Task: User can find pending task detail cumulative of all module by clicking my task.
(A2 ML 215 UR [5ats 53l oel Higgadl Ul 2125 [s2ad diHl 95 9.)

Notification: User can find the notification of all module. (322 dHIH Higa-l »A-L 2iHl o5
£9.)

Camera icon: User can change profile pic by clicking the camera icon. (422 543l 21151 U2
(545 53l nisloa [Usuz otedl 95 49.)

User Icon: User can find user guide, change password, switch user and logout by clicking user icon.
(AURLASAL AUAASAL MBI AIEL 05 9, WA oled] 945 9, QuAAsdld (A 52 945 9 vid QUAASAL 2UDSIA U2
(55 53l QloAIG2 52 9% €9.)

4. Employee Registration

4.1 Login

e Login to the KARMYOGI application with valid credentials (username and password).

(AL u2H sl wea/zitasaq 21 521, ARALE Uldld 2024 2t UIAAS 2lUd 530.)

7|Page
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KARMYOGI

GOVERNMENT OF GUJARAT g

m Mobile Email
0052494

Forgot Password?
‘ 6+1= ) N

O OTP @ TOTP
7Y Y
IR 7t

/ 079 232 59237 karmyogi-support@gujarat.gov.in
User Manual

S

|

n

R ‘

— Ty - | g L:‘:: IR
| . ¥
et i b : e

\
¥

There are three ways to login to KARMYOGI as shown above (Karmyogi#i @il aai-l
240l Zld 89 5y Guz ealadimi 2udl )

4.2 Home Page

o After login in KARMYOGI home page will open as below.
(Karmyogi Hi @Gt a5 o141 el {14 4oro, SiHusy vasl)
8|Page
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Dashboard @ -
Total Branches Total Officer Registered Organogram
Leave Details Total No Of Employee Orders
48868
- 48870

& Configuration 48870 . o
£ Reports
Y Era— Announcement Employee Information Admin

82
48779
9

4.3 Navigation for User Registration: -

Navigate to “Admin Master” and Click User Registration from the Admin Dashboard. ({12 sizii
ALl UHIEL DLl HIZ22eAL 2420 UR (565 530 AIROLE 4042 22229 uR (565 521.)

® Dashboard )
Total Branches Total Officer Registered Organogram
&6 Admin Masters ‘ 0 °
B8 Resource Master e
Leave Details Total No Of Employee Orders
488 >: °
Announcement Employee Information Admin

€8 User Registration —
€ User Information _

&8 User List

M Transter
4 Transter
B8 rosition Master
€ LTC Block Extend

£ Lic Block Type Master

& Emp Registration Approval

4.4 Add New User: -
e Click on Add New User and then below tab will open to fill his all details. (432 2222 < Usy
WL ole Blg < 42 R (Bas 53, 422 <l or3<l Wilsdl erma 520)
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)

GUJARAT INFORMATICS LIMITED
ot o1 Ga)

4\ City Master

® User Registration

GPE/NPS. HRDID HRPN Date Of Birth

[ [ ] | |

W i s J #” Clear ) (/Q Search ) \/0 Add New User )
N~ ~—

}—/

Personal Data Official Data Address

{ Select Title o ‘

J lOmoseFllei',:’Mechcsir |

 Raigion*

Select Religion

 Catagory*
Select Category =

Nature

Select Physical Disability Nature
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GUJARAT INFORMATICS LIMITED
(A Government of Gujarat Company)
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o Enter the New User Personal information and click save and next button then
new user id will be generated. (-l uddd HUGAL e1md 530 vt A9 g 522 012 U2
(565 521 AROUE Adl 4zl 2058 Az 22)

®© User Registration A % s @ Adminz

Date Of girth

{ GPEANPS

First Name

Personal Data Official Data Address

T s ame Wiasie am Last e
[srm. - ] [ Kamleshbhai ] [ M ] [ Gohil ]
i ContactNo* bate o7 v Certfcete for D08
[ Test@gujarat gov.in ] [ 8420000000 l [ 31-12-1904 l [ Choose File ] Birth Certificate-COMA paif ]
GPF/NPS Religion™ Category®
"
jetider [ GPF/NPS * l [Hmdu l [Genera\
© Mile @ Femsie @ Tansoender
Caster ioh Physical isabity Nature Prysca Disaity Percent
[RAJPUT ] [ 170 l [Se\ent Physical Disability Nature . [ 0
Fatners Full Name ons Empioyee Category
[ Manubhai P Gohil ] [ [NGD . l

e User Id Will Be generated.

New Employee is Registered with 20052752

e Enter the New User Official D nd then click save and nex n. (ARGIE
11|Page
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GlL

CUIAAT INFORMATICS LIMITED

& Dashboard

s Admin Masters
P& Resource Master
= Menu Master
24 Rights Master

B state Master

A District Master

Ayl 2R HUlsdl 2rvia 521 A9 i dAsz2 o124 uR [sds 520)

@© User Registration

@ Acmin

[ l

]

[ Last Name

(@ search ) (@ Add New User )

Personal Data Official Data Address

Highest Degree*

Branch Specialization

BAS

Computer Management -

30-06-2015

Aaditioral Degree

Branen Specil

Ena Date

Select Degree

time of oining(suff:

h Specialization
Select Branch Specialization "

Secretariat - Section officer -

b Taluka Master

Current Post Appointment Date

,"‘ta Email id

01-01-2016

Test@qujarat.gov.in

HOD*

urren

£ User Information D

Gujarat State Aviation Infrastructure Company Limited -

Employee Group*

o)

| |
[ [
E (o
= =
E ] (e
E [

e
HO|
2 User List Se

(retarla( Section officer v l P Permanent

A Transfer

] [smyon Officer GSAIC(30663906)

—— e
(@ previous ) \/0 Save & Next )
\ o 74

48 Transfer Approver

B& Fosition Master

£ L1C Block Extend

€ Ltc Block Type Master
& Emp Registration Approval
A City Master

A Village Master

5. Search User:-

e A New User who has registered can be found through the search function. ( <dl 32

229222 WAL del Al HIZ 12 odldd A3 o124 Uz [5as 53l alsl asl 91)

@© User Registration

é! HRMS

@ Adminz

- cerPs R0 D Hren Date oo
Dashboard [ ] [ ] [ ] [ ]
= stname a5t Name I J—
At [ kamleshbhai ] [ Gohil ] ( 8 Clear ) ks © Add New User )

P& Resource Master

= Menu Master SrNo First Name Last Name HRPN DOB GPF/ NPS HRD Id Action

&8 Rights Master 1 Kamleshbhai Gohil 20052752 31/12/1994 null 20052752

B siate Master

A District Master

B Taluka Master
tration

£ User Information

28 User List

A Transfer

4 Transfer Approver

B& Fosition Master

£ L7C Block Extend

£ vic Block Type Master
25 Emp Registration Approval

A City Master

A Village Master

6. User Other Details Fill:-

12|Page
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e We will click on edit button to fill some other details of the New User. (ddL %2+l
w1, ISl 2 5291 HIZ 3 otdietl Hoyol wil22 o124 uR [sas 52, Hilsdl e 52l ast 1)

@© User Registration

é! HRMS

v R0 1D ren Date Of st
& Dashboard [ l [ l [ l [ ]
= — st Nome — ~
&5 Admin Masters l ol R l [ Gohil l (& Clear ) B (Qsearcn ) (@ Add New User )

P& Resource Master

= Menu Master SrNo Last Name HRPN DoB GPF/ NPS HRD Id Action

&8 Rights Master 1 Gohil 20052752 31/12/1994 nuil 20052752 ‘ P H i |

%

B state Master

A District Master

b Taluka Master

£&4 User Registration
8 User Information
2 User List

A Transfer

48 Transfer Approver
B& Fosition Master

£ L1C Block Extend

€ Ltc Block Type Master
& Emp Registration Approval

A City Master

A Village Master

6.1 Personal Data: -

e It will show some personal information filled during registration and fill other
information and click on save and next button. (422<l iold Hild o149l 6% 23294
52l Avd vl sdl, udd dHi s2ells vien [Qoidl or33l 69 d @l A i 522 o124 uz (565 521)

A HRMS ®

@ Dashboard Personal Data  Official Data

Id Number ~ Address

Family Member Bank Information Education Details

3¢ Admin Masters

4 HRMS Masters

& Leave Masters

988 APR Masters

& Configuration

£ Reports

#8 PAR Master

s Name N
= ] NE | J
p— o .
[ Test12@gmail.com l [ l [\ndvaw - l {Gu)arat ]
po— oate
[lnd]an l [ 31-12-1994 ‘ [ C]’\DOSE File | No file chosen l Ahrr‘edahad ]
@ View DOB Certificate
. ] [Gu}arau 5| (Gt - ]
l [Select Dhysx[a\ D\sablm/ Nature . ) ]
- o
] [ Hindo ‘ [ General - ] - ]
. e
l [ 17“ l [ 54100000 0 l ]

’E Save & Next )
g

6.2 Official Data: -

/

13|Page
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¢ It will show some Official Data filled during registration and fill other information and click
on save and next button. ( 2zl s2¢lls 2A(5[RAe Hilsd oidiadl or 222204 52l Avid Al ¢,

U, dHl 52¢ils 21 [A01dL ox33) €9 d ML Ad i sz vz uR (545 521)

@

Personal Data | Official Data

Section officer

Id Number  Address  Family Member  Bank Information

{ Gujarat State Aviation Infrastructure Company Limited

\

\
- ‘ ‘ Section Officer GSAIC(30668906)
2

s
[ Secverarint - secion o o
6.3 Id Number: -
e Add some required KYC documents of the user and then click on Add to List. (
Yoaeell 52als 2iald o33 disHaeAl HUladl ervia 521 28 2 (@2 o12q Uz (545 5341 ma)

A HRMS

# Dashooard idNumber | Address  Family Member  Bank Information
| |

T (a Nex
[mcs ][t [ mror ][ @ )

Id Number Valid From Valid To Actions

Showing 0 to 0 of 0 entries

o After the KYC document is added, we will click on the save and next button. (

Y12l 6x39] vidld distHel HUladl elvd 48 MU AIRGUE A 24, 4522 0124 U2 (585 521)

14|Page
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A HRMS O @

# Dashboard personal Data  Official Data | IdNumber | Address  Family Member  Bank Information

Admin Masters > ‘ ] Tt Wil Pre ‘ ‘ Yol ¥o |

“ (+ olist ) (@ save & Next

(8 ][m (e +
$ Configuration T Id Number Valid From Valid To Actions
Q@ Reports Heciichi NTQI234567 7| @

6.4 Address: -

o Enter the user's address information and click on the save and next button. (
Yol or3<] AURAMIAL [A01d 2l 53] A 2i Asz2 o124 uR (545 520)

AHRMS © @ Admin2

& Dashboard Personal Data  Official Data Id Number Address ~ Family Member  Bank Information  Education Details

o s
&g Admin Masters Emergency Address same as Permanent address

Emengency Address Informatio
HouseNo | careof Heuse
2 ( | [ ]
= Menu Master l [
2nc Adress e Srest N 2nan
24 Rights Master l [ ‘ [ l { ]
s Courter s
State baster ] [Gu}arat ] {\ND\A ] [Gu)arat ]
e - o
oA pistrict Master ] [Ahmadabad ‘ [Ahmedahad ] [Ahmadabad ]
B Tluka Master l [ :O*’E ceds l

#8 User Registration

official Emai Personal Emai Extension Number
2% User Information l [ l [ l [ ]
&8 User List
Valig From
A Transfer l [ § ‘
M Transfer Approver — e PR
l [ ABC Village ‘ [ Near Temple l [IND}A - ]
B& Fosition Master
District* aty Postal Coce
£ 17 Block Extend l [Ahmedabad ‘ [Ahmadabad - l { 380001 2 ]
- N ~
B Ltc Block Type Master (4 Previous ) ( g Save & Next )

& Emp Registration Approval

A City Master

A Village Master

6.5 Family member Details: -

e Enter the information of the user's family members and click on the Add to list
button. ( %2 <l uRaRL 2is-215 Ul HilAl ervid 53l w18 2 (@22 o2 U (585 5240 ™)
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GUJARAT INFORMATICS LIMITED

@ Dashboard

&% Admin Masters

B& Resource Maste
denu Master

24 Rights Master

S daster

M District Master

il Taluka Master

£} User Registration

#8 User Information

28 User List

A Transfer

4 Transfer Approver

B& Fosition Master

& 17C Block Extend

€ Ltc Block Type Master

& Emp Registration Approval

A City Mastar

A Village Master

A HRMS

A Dashboard

&% Admin Masters
B& Resource
= Menu Master
28 Rights Master
State Master
s District Master
b Taluka Master
€8 User Registration
£ User Information
&8 User List
A Tansfer
4 Transfer Approver
B& Fosition Master
€& 17C Block Extend
€ Ltc Block Type Master
= Emp Registration Approval
A City Master

A Village Master

6.6 Bank Details:

Personal Data Official Data Id Number

Address

Family Member

Bank Information Education Details

First Namer

- ] [ Shreyaben

No data available in table

Showing 010 0 of 0 entries

a5t Name Date OF B
Gohil ] [ 07-06-1998 ] Ahmedabad ]
Name at Birth
Shreya l Gender*
o Femsie | Transgence
Nationsity Relation wih &
INDIA - ] [\nd\an - ] [Sgcuse ]
Residing with Employee” Dependent with Employee® .
Yes . l [VES . l s Nomines
Nominee %
100 I IsinGovOrSathi
t\« Previous ) w\f AddToList ) (B Save&Neyt)

(ﬁ Column Visibility H 18 Copy H B Csv H B Excel PDF Search: |

Date Place Name

First Middle Last of of at Is Nominee
Title I Name Name Name Birth Birth Birth Gender Country Nationality Relationship Residing Dependent Nominee % Actions

Previous =~ Next

After the Family member information is added, we will click on the save and next
button. ( %2 L URARAL o1l UeALAl HUGAL 2rvia 25 MA AUlE A 2 ds22 o124 U2

(BPER)

(©]

@ Admin2

Personal Data Official Data Id Number

Name Prefix

Address

Family Member

Bank Information Education Details

First Namer

Select Title

2|

Last Name

Name at Birth~

[
[
[
[
[

N Relaton with Employee®
Select Country - ] [Se[ect Nationality - ] [Seled Relationship - ]
Resicing with Employee™ Dependent with Employee” .
Select Residing - l [syect Dependent - l s omnes
IsinGovOrSathi

lsinGovorsatn

(- Prewcus) ‘\;_+ Add To ust/f &ave&Neyt)
(= Column Visivity || 8 copy || Besv || mece | meor |[ @ print) Search: |
Date Place Name
First Middle Last of of at Is Nominee
Title T Name Name Name Birth Birth Birth Gender  Country = Nationality = Relationship Residing ‘' Dependent Nominee % Actions
Mrs. | Shreyaben Kamleshbhai|  Gohil  07-06-1998 Ahmedabad  Shreya Male INDIA Indian Spouse Yes Yes Yes 100 ‘ s ‘

Show| 10+ |entries

Showing 1o 1 of 1 entries

Enter the information of the user's bank details and click on the save and next
button. ( %2l ols<l [Aad 2imid 531 A 21 4522 o124 Uz [5a5 52.)
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@ Dashboard

= Menu Master

2o Admin Masters P L B3ni Accounts

e [ Self ] [ ] [ 708052001100 ]
B& Resour Brancht FSC Coder ity

l Ahmedabad Branch l [ BKIDO012102 l {Ahmadaban ']

24 Rights Master

State Master

M District Master

Personal Data

Official Data

Id Number ~ Address

Family Member Bank Information Education Details

Country*

[ INDIA

(# Previous

N [ =
Save & Next )
) E Save & Next )

il Taluka Master

£ User Registration
#8 User Information
28 User List

A Transfer

4 Transfer Approver
B& Fosition Master

& 17C Block Extend

€ Ltc Block Type Master
& Emp Registration Approval
A City Mastar

A Village Master

6.7 Education Details: -

e Enter the user's Education Details and click on the Add to list button. ( 2z-l
AU (A1 21ed 53] 28 2 (@22 o124 uz (5645 52)

A HRMS 0 @

& Dashboard

Official Data Id Number Address Family Member Bank Information Education Details

P Degree/Qualificas
&0 Admi

-‘ BASLP .|
£ HRMS Masters i

| [ semester |
ptons
" Hindi ‘

(= column visibility H W Copy H Bcsv H B Excel || B POF
Education Level ! Degree University Final Grade/Class Main Subject Year of Passing Pecentage CGPA/FGPA Actions
a e in t
10 tries h to 0 of Next

o After the Education details is added, we will click on the save button. ( 2z-l
WEAIAAL (A2 21 255 A AIRoLE 9ed dd o2, Uz (545 521)

17|Page
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® @ ad
Personal Data Official Data Id Number Address Family Member Bank Information Educaticn Details
caton Lavel Degree/Qualticaton
[ Sel ducation Level l [ Select Degree ] I
{ ‘ { Selm Cource Unit % ] |
nSobjecr —— Optonal
[Se lain Subject l (Select Optlona\ SUIJJEC‘ 1 '|
Sune
{ Select State ‘ ‘ ‘ |
(M Previous ) (+ AddTolist) (@ save )
(‘a Column Visiblity H & Copy H Bosv ‘ B £xcel || B oor ‘ 8 print ) Search: l ]
Education Level 1 Degree University Final Grade/Class Main Subject Year of Passing Pecentage CGPA/FGPA Actions
Post Graduate BASLP XYZ UNIVERSITY FIRST CLASS English 2017 71 | rd ! []

Show| 10 v |entries Showing 1to 1 of 1 entries Previous n Next

o After filling user all details a popup of Record Inserted Successfully will appear. (
4a2edl dHIH (A0l 21mid A5 A AIRoLE |2 SI21HIE 11l Yoot 2518 USUAL UAs el 2l

U2 294191)

Record inserted successfully
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