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1. Intended Audience and Rights (G‘i& nasl v 2B$121)

This document is for GOG administrative officials at Taluka, District and State level who have been
assigned the role of CCA/Approver by the Government. For example, CCA will forward this request to GAD or
FD for verification then application creation, verification and approval roles and rights will be assigned to
concern user.
1L SIsH2 dlgsl, [SYEal 2 A0 242 GOG ASIAZL 2AMSIE2HL HIZ 9 oy U512 £AIRL CCA/HER 5L A4[Hst

Al U4l 9. Gelszel d<ls, CCA vl [A<ddld GAD w124l FD < Astpll HI2 51248 522 ugdl Atz ot-iadl, Asieil
w1 HoyEl el @511l 21 20[A5120 240iAd GUASIA DIUARL U4,

2. Common Buttons/ Tabs in Application (@A[esaqui 2y oi2-i/20)

1. User will click on Home button and redirect to the dashboard

o - o em - N A Home
GURAASAL SIH, 612, U2 [5a5 5290 Vil 3261 U2 Te1U252 533

2. User will click on Employee modules and access all employee related
Modules ‘a+ Employee Modules

-

AUALSAL sAAL MU UR [5ats 539 2 59201 Uoi[Ad AHIH HIgAAlA 254, 529

3. User will click on Manager Module and access all approval request modules in
which he is approver or verifier - Manager Modules
AUALSAL Hedoyz HIgAA UR (565 5290 vt dHIH HoyE] [Aeidlotid 2isdy 529 sy d
HoyR 52eU1R 2AAAL AsIAOLLsAL 69

4. Click on CCA button and Only CCA user can access this. as CCA
55d CCA AUALsAL oY vl 25, 53 215 9.

5. Click to submit the Information to the verifier or approver )
Ys1A{l5dl 24291 Hogsdid HIlSdl un Mz s2alHiz (5as 52 @ Submit

6. Click on Choose file to upload any Document
&\l‘&{lgt ?,%dl?{ﬁ'}r Q)U{C‘l,\l,s 241 Hl‘é %l‘éc‘l "«l?:i,?, Sé\l Q)‘I,:l, ;\‘l,"“, u2 You can drag and drop your files h:e for property attachment(image/pdf).
(sets 52 =

3. User Login Page and Dashboard (Olll-'&latérdcl-i AllRAusy wid JU6U)

URL: - https://karmyogi.gujarat.gov.in
3.1 Login Page (Qldll<Us¥)

There Options available to login in KARMYOGI

1. Using Mobile No:
a) Enter Mobile No (HICUDE <012 el 521)

4|Page
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Enter password (UHAS £1E, 521)

Enter Captcha (54l 214 $31)

Click on Login (Login 42 [5a5 521)

User will Logged in by clicking on Login (Au212l5dl &Sl o124 4z (545 53l QoL O 5241.)

Forgot Password?
‘ 7+1= @& 8

Setup TOTP

/ 079 232 59237 karmyogi-support@qujarat.gov.in
User Manual

R

BT s

2. Using HRPN No:

Enter HRPN No (212 2412 Yl i<, <612 £lvd $21)

Enter password (U443 £lUd 521)

Enter Captcha (54l 214 531)

Click on Login (Login 4z [5a5 21)

User will Logged in by clicking on Login (421215d1 &ll0i- o124 42 (585 5314 QoL 9 5241.)
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Forgot Password?
‘ 6+1= | (@ N
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IR 7t

/ 079 232 59237 karmyogi-support@gujarat.gov.in
User Manual
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3. Using Personal Email ID, No:
1) Enter Personal Email Id (c4[5d91d SHa 2198 el 53))
2) Enter password (U443 £lUd 521)
3) Enter Captcha (54l 214 531)
4) Click on Login (Login uz [5as 521)
5) User will Logged in by clicking on Login (4212151 dll0l o124 42 (585 53l QoL O 5241.)

Q KARMYOGI b oo

HRPN Mobile

Forgot Password?
[7+1= | @ 8

7Y Y
IR 7t

/ 079232 59237
User Manual

R

|

!” : 1

‘vlln » ’:?

\

i

3.2User dashboard (AURLS5AL IUGLLI)

el i
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g sl ()

| Person Profile

(o]

AJAYSINH BHANABHAI DODIYA

ral
LEAVE
Forel n
PAR CLA Decision TA/DA Vi QI? Reports

Dummy HOD Position, Deputy Section Officer , Gene

Administrative Department

My Profile

E E-Service Book
E Talent Profile

n
4 Home &t Employee Modules & Manager Modules ~ ® Quick Links ~ &a CCA AJAYSINH BHANABHAI DODIVi E

0

‘Compensation

(Balance 15 EL, 12 HPL)
Leave Attendance

Overview | Apply

| [ Pending Task Details Birthdays & Anniversaries

PAR Repomng

E-learning & Training

Public Holidays B

PAR ReV|eW| ng

E-Library

Emp Reg Apploved

Charge Medlrﬂl
Allowances
Emp Reg Relumed

My Task (3) E Notifications (11)

Copyright © 2023, All Rights Reserved By General Administration Department. Design & Developed By Gujarat Informatics Limited

User can find the below functionalities from user dash board as per above screenshot:

My Profile: User can find profile detail by clicking here. (Au2iasdl 1l [sas s34 wisida
(A01d1 atiedl a5 €9.)

E-Service Book: User can find e-Service book details by clicking here. (Au2125d1l @46[ (5as
53l S-u[3 ops<ll [AadL sl 45 9.)

Pending Task Detail: User can find Module wise pending task detail by clicking to
respective module block. (Au12l5dl 246i[Ad HigAd odls Uz [5a5 s34 Higdd Hoyor Ul<dol sl
(A0t 2UHl 215 9.)

My Task: User can find pending task detail cumulative of all module by clicking my task.
(A2 ML 215 UR [5ats 53l oel Higgadl Ul 2125 [s2ad diHl 95 9.)

Notification: User can find the notification of all module. (322 dHIH Higa-l »A-L 2iHl o5
£9.)

Camera icon: User can change profile pic by clicking the camera icon. (422 542l 21151 U2
(545 53l nisloa [Usuz otedl 95 49.)

User Icon: User can find user guide, change password, switch user and logout by clicking user icon.
(AURLASAL AUAASAL MBI AIEL 05 9, WA oled] 945 9, QuAAsdld (A 52 945 9 vid QUAASAL 2UDSIA U2
(55 53l QloAIG2 52 9% €9.)

4. KARMYOGI Employee Service Book

4.1 Login

e Login to the KARMYOGI application with valid credentials (username and password).

(AL naH, 5340 wiea/2ANetsae 2A1g 520, AUGUE Uldld, 4R2AH i Ul4AS emd 5320.)

URL: - https://karmyogi.gujarat.gov.in
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e There are three ways to login to KARMYOGI as shown above (124l Karmyogiui il
2ql<{l 2Bl <ld &9 5y Gu ealadimi 2udl ©9)

4.2 Home Page
o After login in KARMYOGI home page will open as below.

(Karmyogi Hi @llGi 255 o141 uedl {12 4oyl SiHusy viasl)

® Dashboard @ Admin -

s Total Branches Total Officer Registered Organogram
20 Admin Ma @ e °
£ HRMS

£ Leave Masters

Leave Details Total No Of Employee Orders
#88 APR Masters Total Employee 48868
Total On Leave 2 48870
) G Total Count 48870
¢ Reports
s PAR Master Announcement Employee Information Admin

Total Employee Pending 82
Total Employee Approved 48779
Total Employee Returned 9

4.3 Navigation for User Registration: -

e Navigate to “Admin Master” and Click User Registration from the Admin Dashboard. ( <13 sl214i oidie4L U+
Vil HIz22AL 221 U2 (585 520 AIROUE 427 32290 R (545 521.)
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® Dashboard @
Total Branches Total Officer Registered Organogram
Leave Details Total No Of Employee Orders
°
Announcement Employee Information Admin
€ UserRegistration o Total Emy i
€ User Information RN Total Em

&8 User List

A Transter

A Transter

B8 Position Master

€ LTC Block Extend

8 Ltc Block Type Master

& Emp Registration Approval

tps:/staging-gil.gujarat.gov.in/UAT} Detail S

4.4 Search User: -

~ ~

e Search User and Click E-Service Book Icon. ( 4@ 612« <l H=AH 22 9lHL vie {12 odleil Yoyot ©- UA ols
Al 251 Uz (545 521)

P\ HRMS @ User Registration m s

# Dashbx

& Admin Masters

B Resource Master

= Menu Master SrNo First Name Last Name HRPN DOB GPF/ NPS HRD Id Action

&8 Rights Master 1 AJAYSINH DODIYA

B State Master
A District Master

il Toluks Master

£ User Information

& User List

A Transfer

M Transfer Approver
B Position Master
€8 LTC Block Extend

€8 Ltc Block Type Master
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4.5 Posting History: -

o The user's posting history will be displayed which was entered during registration. It can
be corrected by clicking on edit button, if there is no correction then save and next button.
(A2l U201, 3Ll [A01d AAd1Agl 67 AdL A2 299229 Avd el 53 e, dHl 510 AL €A dl
{12 otdlenl Yoot 202 o124 Uz [5as 520 YAl 520 A51 91 o7l SIS AL Al G Al AY 2 A522 012 U2
(5a5 53] w010 941)

P\ Hems ©] @

# Dashboard

ston Current Leave Balance eave Balance History  Leave Availed History  Education Details  Annual Property Return ast 10 Year PAR ratings

2 Admin Masters

8 Configuration

Select Employee Group Select State Select District Select Village/Town/City

5 £nd - Action Type:
£ HRMS Masters | ‘ [Se\ect Cadre . ‘ Select Action Type
@ Leave Masters | Select Action Resson ‘ Select Department . | Select HOD . ‘ Select Branch
APR Masters i (/i zative Deporimi Desgnatio - Cass & Service
] s | Select Position . 1 Select Department. v [ Select Designation T l Select Class & Services

ﬂ Reports . N ~ ‘\
( #° Cear ) (4 Update )( @ Save & Next

[ = Column Visibility | I Copy | B csv

T I

SR.No ' Start Date End Date Position Cadre Action Type Action Reason Department Office Action
01/01/2020 Dummy Fosition Deputy Section Officer  Appointment | Appointment-Qualifying Service  General Administrative Department ‘ s | ] ‘
Show * |;nh5 Showing 1 to 1 of 1 entries Pravious Next
L

4.6 Compensation History: -

Add User Compensation History and Click Add to List Then after Click Save and Next Button. (
42l Azl (A erie 53 218 2 [A22 o2 uR (585 520 UL QA i 522 o2 U (565 521)

Period From Period To Payscale Type Payscale Area Ps Group Ps Level Pay Change Reason Brand Pay Grade Pay Basic Pay Actions

4.7 Current Leave Balance: -

e Add User Current Leave Balance and Click Add to List Then After Click Save and Next

10|Page
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Button. ( 2ot2eil dduic 221 sidex «{l (a1 2ivd 53] w18 2 (@2 s2d Uz [5ats 530 AU QA 2 A5z
w24 Y2 (545 521)

A HRMS @ som

4 Dashboard

Posting History ~ Compensation History | Current Leave Balance  Leave Balance History  Leave Availed History  Ed Annual Property Return  Last 10 Year PAR ratings
2o Admin M Certificate
Q\ HRMS Masters C.as‘u-al.leave v |
& Leave Masters (+ Update )(®@ Save & Next)
s APR Masters - ) / l
X Column Visibiy || B Copy || B Csv [ﬁ Excel H B POF BF”"‘:,.:' *Search |

- Configuration

Leave Type 1 Leave Balance

£ Reports

s PAR Master

Show| 10 « | entries Showing 1 to 3 of 3 entries Previous Next

4.8 Leave Balance History: -

e User Leave Balance History. (332l 21l [401d)

A HRMS ®

# Dashboard

tory compensation History Current Leave Balance Leave Balance History  Leave Availed History Education Details Annual Property Return  Last 10 Year PAR ratings

o2& Admin Masters
€ HRMS Masters Search:

B Leave Masters

Srno 1 Type of Leave Quota Start Date End Date Entitlement Deduction
o83 APR Masters 1 Casual Leave 10/07/2023 11/07/2023 3 2
€ Configuration Show | 10 . ‘i., tries Showing 1 to 1 of 1 entries Previous - Next
=

& Reports w"o Save & Next )

o PAR Master

4.9 Leave Availed History: -

e User Leave Availed History. (4232l Guaod, 2l Hiledl)

11|Page
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A HRMS = @

# Dashboard Posting History “ompensation History  Current Leave Balance fistory ~ Leave Availed History ~ Education Details  Annual Property Return  Last 10 Year PAR ratings
Certificate
Search:
Srno Type of Leave Quota Start Date End Date Leave Days Hours '  StartTime End Time Prefix Date Suffix Date
#28 APR Masters 1 Casual Leave 10/07/2023 11/07/2023 2 1 - S 08/07/2023
€& Configuration Show | 10 -‘ ntries Showing 1 to 1 of 1 entries Previous - Next
& Reports 9 S— Ne'_“

‘ PAR Master

4.10 Education Details: -

¢ It will show the user's education details which were entered while registering if there is no
correction then click on submit button. (32l 24Ul [A01d 614199l 6% 222294 Auid elmd 53l
Sel, o1 515 @A Al SlA dL UMz o124 uz (545 531)

A HRMS @

# Dashboard Posting History ~ Compensation History Current Leave Bal eave Balance History eave Availed Histo Education Details ~ Annual Property Return  Last 10 Year PAR rating
ao Admin
£ HRMS Masters Select Education Level . ‘ ‘ Select Degree v ‘

- Normal Duration Of course . Unit
& Leave Masters ‘ ‘ Select Cource Unit . ‘
S P Main Subject Optio ubject Country

L Masters Select Main Subject - ‘ ‘ Select Optional Subject - ‘ Select Country

€ Configuration Sate "

Select State ‘ ‘ l
£ Reports > p N /7 ~

(¢t Previous ) (+ AddTolist ) (B Subr

#8s PAR Master

(= cotumn visoity || copy || Bcsv || Bexel || Bpor || @ print) Search

Education Level 1 Degree University Final Grade/Class Main Subject Year of Passing Pecentage CGPA/FGPA Actions

Post Graduate BASLP XYZ UNIVERSITY FIRST CLASS English 201 100 [i] |

: | #
w | 10 * | entries Showing 1 to 1 of 1 entries ¥ g,rﬁ Next

4.11 Annual Property Return: -

e User Annual Property Return. (4222l ailils (Metsd«l [Qaq)
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A HRMS

# Dashboard

& Configuration

£ Reports

P Histor ton « Balance Histo & Availed Histor tion D Annual Property Return | Last 10 Year PAR ratings
Relation
St Start End  Property Property  Property  Present  Registered  with Acquisition  Acquisition  Acquisition Sold  Use Of Property  Annual
no Date Date Type Number Year City Full Name Location  Value Mame Employee  Mode Date Details Sold On  Property Details Income  Remarks

o8 PAR Master

4.12 Last 10 Year Par Ratings: -

e User Last 10 Year PAR Ratings. ( %22-ll 89eal 10 didl 51H @i 42d2< 2(201)

s PR Master

4.13 Certificate: -

dMHistory  Education Detals  Annual Property Return | Last 10 Year PAR ratings

Overall Grade

n table

e Add User Certificate like health Certificate, Character Certificate, Marriage Certificate etc.
and Click Save Button (422 <1 #4[2(552 218 521 oy 5 deud 12552 21feod uHIOUL, €0

13|Page
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UHLBIUSL Q12 U2 6l A o2 Uz (545 531)
@ Adm

Posting History Compensation History Current Leave Bala: Leave Balance History eave Availed History Education Details Annual Property Return Last 10 Year PAR ratings

Certificate

Comment

Certificate”

f
| | Choose File | Helth Cert f | | no

Select Certificate Type

Heaith Certificate

Search: | |

Action

‘ 8 Print )

I B Exce H B POF

R Column Visibility [ ™ Copy || & csv

SR.No 1 Certificate Type Certificate Comment

Ne data available in table

0 entries

Show | 10 ~ | entries Showing O to 0 of
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