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1. Intended Audience and Rights (GKQU. 11&151 e | Nﬁ&la)

This document is for GOG administrative officials at Taluka, District and State level who have
been assigned the role of CCA/Approver by the Government. For example, CCA will forward this request to
GAD or FD for verification then application creation, verification and approval roles and rights will be
assigned to concern user.

| SIYAR dlgsl, [wedl wa AW d GoG delddl HdsFI] HIe & BHA UWIR IR
cca/MogRsdlsll eyst AludHi widl 8. GelsWl dlF, cca il ([Asidlal GAD edl FD A UsIUQ HI2
s1aS 529 ugl Ao tstlad], USIARL we Hoglell eHsi) wa ESIR) Aoiltdd dullsdla
ATudHi 4199l

2. Common Buttons/ Tabs in Application (¥ [Ei32le1ui LM 1Y vi2eil/204)

1. User will click on Home button and redirect to the dashboard

c ¢ N H
dURLLSdl S1H tleel UR (55 52 udel 32164l UR FSIuRse 528l A Home
2. User will click on Employee modules and access all employee related
Modules ‘m+ Employee Modules
duRlalsdl sHUIR] HISYE UR (565 529 4ol sHUIR] AeifHd dHIM
HISYAlA A 50y 528

3. User will click on Manager Module and access all approval request modules in
. . Lo »
which he is approver or verifier = Manager Modules

dulelsdl Ao HlsYd UR (565 529 b{a dH 14 {3 (ceidlala A 5A4
50 BHI d HAYR 1R WAL YSIARSdL B

4. Click on CCA button and Only CCA user can access this. as CCA
§5cl CCA dURULUSAL % il AIsAY 53 2B B,

5. Click to submit the Information to the verifier or approver )
U510 sl wed ] HogrsAlA HilSdl UM sl HIR (545 530
6. Click on Choose file to upload any Document
5161{'%[ E,k'“a_o& :U-I,LI,C'D,S qul l-ué Sl‘&)c'l 1-[?_-{&, Sa You can drag and drop your files hefre for property attachment(image/pdf)
el detl UR (565 531 =
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3. User Login Page and Dashboard (q\lllQlSd{ﬂ ql0LeU% Vel 32[0&5‘.)

URL: - https://karmyogi.gujarat.gov.in
3.1 Login Page (qlaﬂoiﬂ"&)

There Options available to login in Karmyogi Portal.

1. Using Mobile No:
a) Enter Mobile No (HIG1656 «{0dR &4 53))
b) Enter password (qlaqé eluld 31'1)
c) Enter Captcha (?sull eluwg Sa)
d) Click on Login (Login Uz (sas 3?])
e) User will Logged in by clicking on Login (AU1215cl[ €lBlst el UR (565 5314 6ol oot 529).)

9 KARMYOGI oo
HRPN ll‘i:‘l’:l,

Y 7Y
IR YoRRUel

/ 079 232 59237 Kam,
User Manual
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2. Using HRPN No:

a) Enter HRPN No (A4 R Ul et efodR £1W6l 531)

b) Enter password (UlHdS &1Wd 53))

c) Enter Captcha (313-11 eluld Sa)

d) Click on Login (Login Uz (s4s Sa)

e) User will Logged in by clicking on Login (qu.?_lQlfsd[ A1t ol UR (565 531 dIol oot S?_%l)
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Q KARMYOGI

7Y Y
IR 7cl

et i

sssssss

7 XY
IR oRRlel

Linps

et} i

Forgot Password?

Setup TOTP

/ 079232 59237 Kkarmyog govin

I ?{ .
| S o
\

Il

Using Personal Email ID, No:

1) Enter Personal Email Id (C[5cd9ld §96@ 241£55] &.luid 53))
2) Enter password (U.l%lqg elwd Sa)

3) Enter Captcha (%ull eluwg Sa)

4) Click on Login (Login Uz (sas Sa)

\F

5) User will Logged in by clicking on Login (quususa[ |11 2l UR (565 $3a EIoL &l 32@.)

HRPN Mobile

Forgot Password?

oTP ® TOTP

Setup TOTP

karmyogi-support@qujarat.gov.in
User Manual

/ 079 232 59237
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g st

I Person Profile

o]
AJAYSINH BHANABHAI DODIYA

Dummy HOD Position, Deputy Section Officer , General

Administrative Department

My Profile
E E-Service Book
E Talent Profile

3.2 User dashboard (AU212LScll 32104lS)

n
A Home & Employee Modules & Manager Modules @ Quick Links ~ &a CCA AJAYSINH BHANABHAI DODIYi
(Balance 15 EL, 12 HPL)
Leave Attendance

20 *

Compensation
Overview | Apply

| Pending Task Details Birthdays & Anniversaries

PAR Repomng
TNDA

E-learning & Training

Public Holidays B
Forelgn n

LEAVE

PAR Revlewmg

PAR CLA Decision Visit Reports

E-Library
Charge

Allowances Emp Reg Apmoved

Emp Reg Relumed

My Task (3) E Notifications (11)

Copyright © 2023, All Rights Reserved By General Administration Department. Design & Developed By Gujarat Informatics Limited

User can find the below functionalities from user dash board as per above screenshot:

My Profile: User can find profile detail by clicking here. (C{U.Ql%l!sd{ wel (545 s3la
Ulslod (aold) el 215 8.)

E-Service Book: User can find e-Service book details by clicking here. (qll?,l%lfsdf WEl
(565 531 §-u(dY uysefl [Ao1d) 2H] A3 B.)

Pending Task Detail: User can find Module wise pending task detail by clicking to
respective module block. (AURIRAsdl Aoiftd Hlsyd wals U (565 3 Hlsyd Yoo
U (591 s1ef] (A1) 20led] 213 8.)

My Task: User can find pending task detail cumulative of all module by clicking my task.
(Y5 HIA 215 UR [sas s3] odel H1sy@efl Uf59] 2125 (Seetal 0Mell 215 B
Notification: User can find the notification of all module. (Y252 dHIH Hl@g,cvﬂ YUeil
el 213 8)

Camera icon: User can change profile pic by clicking the camera icon. (52 EREIRMESEAL
UR [sas sl vlslod [UsiR wedl 215 8)

User Icon: User can find user guide, change password, switch user and logout by clicking user icon.
(CAURULASAL dURAASAL HIdLELsL ] B B, ulddS wed] 23 8, duRpsdiad Rad s3] A3 O WA
AURLRLSL 1L 5lel UR (565 53 doRALGe 521 215 8).)
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4. Employee Record
4.1 Login

e Login to the KARMYOGI application with valid credentials (username and password).

(AL e stilofl dise/mfabae A1g 530, Aodls ldid Aoy id WAas ervd 531

URL: - https://karmyogi.gujarat.gov.in

Q KARMYOGI

—
m Mobile Email
20052752

Forgot Password?

YU WY 351611

Setup TOTP
IR\ I7Adt

Temporary Helpdesk Number: 079 232 59237

Email: karmyogi-support@gujarat.gov.in

User Manual

N

|
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e There are three ways to login to Karmyogi as shown above (412l KarmyogiHi dlfSl 2di<il
8L <A €9 6y Gu caldaHi sudl £9)

= e
Plhos W = 4l T e et

\
\

! i

4.2 Home Page

8|Page
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o After login in Karmyogi home page will open as below.
(Karmyogiui @il 2 aeu usdl {2 4oyot Sinusy vaal)

g s (»{) # Home & Employee Modules & Manager Modules @ Quick Links mmmmmwmhun B
@& T W

*

| Person Profile (Balance 15 EL, 10 HPL) 70

Leave Attendance
Appraisal Score

Compensation

Overview | Apply

| Birthdays & Anniversaries
KAMLESHBHAI M GOHIL

Seckion Officer GSAIC, Secretariat - Section office, Industries and Mines E-learning & Training

Department
Public Holidays
Bl My Profile
Reports
E-Service Book

[] P E-Library
i J Emp Reg 5 i
Talent Profile Allc Medical q Ap|

0
Emp Reg Retumed

My Task (0) H Notifications (0)

Copyright @ 2023, All Rights Reserved By General Administration Department. Design & Developed By Gujarat Informatics Limited

4.3 Navigation for User Profile :

« Navigate to “My Profile” from the home page. (Auzlalsdl <12 22t Yoyor Wit Uislda uz [sas 530 dididl [@Qad e os
2)

o =
g saidll @ 4 Home & Employee Modules & Manager Modules @ Quick Links Kamleshbhai M Gohlln B
& T Q@

N
| Person profile (Balance 15 EL, 10 HPL) 0 * 0
Leave Attendance kL N
Compensation Appraisal Score
Overview | Apply
| pending Task Details Birthdays & Anniversaries

KAMLESHBHAI M GOHIL
Section Officer GSAIC, Secretariat - Section officer , Industries and Mines
Department

My Profile
E E-Service Book

Talent Profile Charge
Allowances

0 0 ) E-learning & Training
93 _i i - PAR Reporting PAR Reviewing

Public Holidays

0 0 . >
PAR C sion s TA/DA e Reports
E-Librar;
- 0 - : 0 b
i - Emp Reg Approved

0
Emp Reg Retumed

My Task (0) H Notifications (0) u

Copyright @ 2023, All Rights Reserved By General Administration Department. Design & Developed By Gujarat Informatics Limited

4 Note: User is only allowed to update Mobile Number and Mail id. If there is no
correction, then click on save and next button. (AU2125dl vl Yidiqdl HeUd Ao i

-

94 2US 4 oy YAl A5 B, orl dHi SIS YHRL L €14 dl U9 w4 dsR2 sl2d W [Bas 520)

9|Page
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4.4 Personal Data

e Click on “My Profile”, a new page will open as shown below. ( {11 WislHa Uz (565 541 olle {2 sdicil Yoyord 4d sy
viQl)

ersonal Informat Home / Employee Module / Personal Information ]

orcniose | tavumoer Fovayember | Sk omaten

Title* First Name” Middle Name Last Name™
[ Shri. ‘] [ Kamleshbhai ] [ M l l Gohil ]
Email Id* Known As Nationality* State*
Test12@gmail.com | [swoumes | [1ndien e 3
Region* Date Of Birth* Certificate For DOB* Place Of Birth*
[ indian ] [srrzem | [ [Choss= il Nofie chosen | [ Ahmedabad |
@ View DOB Certificate
Country* Language* Gender* Marital Status*
[ INDIA ,] [Guja(an ] © Male  Female  Transgender l Sifigle _]

Number Of Children

Physical Disability Nature

Physical Disability Percent

Father's Full Name*

l ] l [ Select Physical Disability Nature v l l o I l Manubhai P Gohil ]
Personal Identification Marks Religion® Category* Caste”

Personal Identification Marks J [ Hindu N ] [ General - l [ RAJPUT - ]
Caste Certificate* Role” Height(Centimeter)* Mobile No.*
[ & No file chosen } H Use[} l [ 170 l 8420000000 ]
GPF/NPS
l GPF No l

4.5 Official Data

e User Official Data. (auzlasdi-il 2i(s(2a Hilsdl)

N
g sHailaf] 4 Home % Employee Modules & Manager Modules @ Quick Links Kamleshbhai M Gohi!u B
B "
ersonal Information Home / Employee Module / Personal Information ]

Highest Degree” Branch Specialization™ ‘Year Of Passing Start Date” End Date”

[ BAS = l [ Computer Management = l I 2015 l [ 01-06-2012 l [ 30-06-2015 ]
Additional Degree Branch Specialization ‘Year Of Passing Start Date End Date

l Select Degree - l [ Select Branch Specialization - l l 0 l [ Start Date l [ End Date ]
Cadre At Time Of Joining(Suffix)* Service Joining Date* Retirement Date* VRS Date

l Secretariat - Section officer = l l 01-01-2016 l I 31-12-2060 l l VRS Date ]
First Service Joining Date First Service Relieving Date Current Post Appointment Date* Official Email 1d

l First Service joining Date ] Relieving Date l l 01-01-2016 l Test@gujaratgov.in ]
Select Office Type™ Current Post™ Designation* Class & Service*

[ HOD '] [ ¥ I Secretariat - Section officer 2 ] [ Class 2 'J

Employee Group®

[ P Permanent v] fs chief

Copyright © 2023, All Rights Reserved By General Administration Department. Design & Developed By Gujarat Informatics Limited
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4.6 Id Number
e User KYC Detail. (quz121sdl <l 5x3<] sazdl sisyedl (da1d)
g sm"nl'l A Home 3% Employee Modules & Manager Modules @ Quick Links szmshbnmmsohnn B

Personal Information Home / Employee Module / Personal Information ]

Personal Data Official Data w Family Member Bank Information Education Details.

select 1d* Id Number* Valid From Valid To
l Select Document Type = l l Id Number l I Valid From l valid To ]
[T ]
(‘ Column Visibility H I8 Copy H BCsv H B Excel H B PDF H 8 Pnn() Ssarch
S S =S
Election Card NTQ1234567

entries Showing 1 to 1 of 1 entries Previous n Next

Copyright © 2023, All Rights Reserved By General Administration Department. Design & Developed By Gujarat Informatics Limited

4.7 Address

e User Address. (AU2125AlAL 22141l [A214)

A Home mployee Modules & Manager Modules @ Quick Links Kamleshishai M Gohil u B

Personal Information Home / Employee Module / Personal Information ]

Personal Data Official Data Id Number ﬁ Family Member Bank Information Education Details

Emergency Address Same As Permanent Address

Permanent Address Information Emergency Address Information
care of House No Care Of House No
(oot | B | B | B |
Street Name* 2nd Address Line Straet Name 2nd Address Line
l XYZ Society l 2nd Address Line l l XYZ Society l 2nd Address Line l
Country* state* Country® State”
l INDIA i l l Gujarat > l l INDIA . l l Gujarat = l
District* city® District” city*
[ Ahmedabad i l [ Ahmadabad . l [ Ahmedabad & l [ Ahmadabad & l
Postal Code Postal Code

Fostal Code l l 0 l

Communication:

Telephone No.* Official Email Personal Email Extension Number
[ 6565656565 l official email ] Personal email ] [ Extension No
Validity

Valid As Of Today Valid From

[ select date } select date ]

Native Place Information

House No Street Name 2nd Address Line Country*

[ 1 ] [ ABC Village ] [ Near Temple l [ INDIA - I
State™ District* City Postal Code*

[ Gujarat - [ Ahmedabad . l [ Ahmadabad - l [ 380001 I

Save & Next

Sensitivity: Internal & Restricted . .



= Q

et of Gujarat

User_Manual_HRMS_Employee_Record

4.8 Family Member

e User Family Member Details. (Auzlalsdi-l uRaizl A1l ([&o1q)

A Home % Employee Modules & Manager Modules @ Quick Links I3 Kamleshibhai M Goil n B

& sl

ersonal Informati Home / Employes Module | Personal Information |

pesonaioaa | Ofiaapain | Mwumber | Addes | romywemier | snkiwomaton | datonpeals

Name Prefix First Name* Middle Name
= ] = | ]
Last Name* Date OF Birth* Place Of Birth
l Last Name ] l Date Of Birth ] l Place Of Birth ]
Name At irth Gendert
© Male  Female  Transgender

Name at Birth
Country” Nationaity” Relation With Employee”
l INDIA * I l Select Nationality ‘l Select Relationship )
Residing With Employee* Dependent With Employes® s Nominee?

Select Residing - l Select Dependent - l
snGovorsathi

IsinGovOrsathi

[« Proven |+ Aot | B Soeeten
(= ot vty || @eon |[Besv | Boes .

m Mooty WW
Yes Yes 100

Mrs Shreyaben Kamleshibhai Gohil 07/06/1998 Ahmedabad Shreya Female INDIA Indian Spouse Yes

Show snmes Showing 1t0 1 of 1 entries Previous - Next

4.9 Bank Details

e User Bank Information. (A42125A1-L 615l [4914)

@ Home 1% Employes Modules & Manager Modules @ Quick Links I Kamleshbhai M Gohil n B

8 =il

ersonal Information Home / Employee Module / Personal Information ]

peoralvas | Oflaapai | Mnumber | Addss | Famdymenber | s momonn | latonbeals

Payee* Bank Name® Bank Account”
[ Self l [ Bank of India l [ 708052001100 ]
Branch” IFSC Code” city

’ Ahmedabad Branch ] ’ BKID0012102 ] lAhmadabad ']
Country*

l INDIA vl
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4.10 Education Details

e User Education Details. (Auz125dldl A&4124<] [491d)

A Home &% Employes Modules & Manager Modules @ Quick Links Kamieshbhai M Gohil u B

& syl

ersonal Information Home / Employee Module / Personal Information ]

e e s W W | W e ) ARl oo

— Degree/ualication” University/institute Name*
[ Shicct Education Level ] [ Select Degree v] [ Univeriyfinsttute Narme. ]
Normal Duration OF Courser Uit Final Grade/Clss*

l Normal Duration Of course l l Select Cource Unit = l l Final Grade/Class ]
Main Subject* Optional Special Subject ‘Country*

l Selact Main Subject ~l [ Salect Optional Subject vl l INDIA -]
sater Vear Of Passing Percentage CGPAIFGPA"

l Gujaratt - l l Vear Of Passing l I Percentage CGPAVFGPA ‘

= CT O

Ssxr(h

C‘Q Column Visibility H & Copy H B csv H B Excel

P— IR e st — [—

Post Graduate BASLD X¥Z UNIVERSITY FIRST CLASS English 017

oW E,,mgs Showing 1to 1 6f 1 entrias Previous . Next
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